
402.506

Disbursement Records 

Requirements
Revised Rule



Acceptable Records to 

Substantiate Bingo Expenses

ÅLanguage was added to 
provide for imaged 
bank statements

ÅThe industry requested 
ǘƻ ŀŘŘ ǘƘŜ ƭŀƴƎǳŀƎŜ άǘƻ 
extent available from 
the financial 
ƛƴǎǘƛǘǳǘƛƻƴΣέ ǘƻ ŎƭŀǊƛŦȅ 
these may not be 
available. 

Actual or imaged 
bank statements, 
deposit slips and 
cancelled checks or 
cancelled check 
images, to the 
extent available 
from the financial 
institution. 



Acceptable Records to 

Substantiate Bingo Expenses

ÅNew language was 
added to reflect that 
each electronic transfer 
from the bingo account 
should have a record 
that indicates the 
purpose, amount and 
payee.

The purpose, 
amountand payee
for each electronic 
transfer from the 
ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ 
bingo checking 
account.



Acceptable Records to 

Substantiate Bingo Expenses

ÅNew language was added 
to require records to be 
maintained for any 
expense.  

ÅThe rule requires expense 
records to be maintained 
for promotions, door 
prizes, advertisments, 
flyers, games schedules 
and documents reflecting 
special pricing.

A licensed authorized 
organization or unit shall 
maintain records to 
document any expenses, 
including incidental 
expenses, for promotions
or door prizes, including 
any advertisements, 
flyers, game schedules, or 
documents reflecting any 
special pricing structures. 



Allocation of Expenses

ÅLanguage was added that 
clarified that records that 
document the allocation 
method that expenses 
related to the non-bingo 
operations of the 
organizations and 
expenses related to bingo 
must be maintained.

The licensed authorized 
organization or unit shall 
maintain records to 
document the allocation 
method for expenses that 
are divided between 
bingo and non-bingo 
operations of the 
organization and the 
allocation of the 
expenditure between 
bingo expense and 
charitable distribution. 



Cash Disbursements Journal

The rule now requiresthat a Cash 
Disbursement Journal or equivalent be 
maintained that shows:

ÅThe information for each check written

ÅElectronic funds transfers

ÅBank fees

ÅCash shortages or overages



Cash Disbursements Journal

If any licensed authorized 
organized organization 
maintains its records on a 
commercially available 
accounting software package 
(e.g. Quicken), use of the 
standard accounting features 
of the package shall meet the 
requirements of maintaining 
a Cash Disbursements 
Journal.



Cash Disbursements Journal

ÅThe Cash Disbursements Journal 
must be maintained on a cash 
basis.

ÅThe Cash Disbursements Journal 
must include information for 
checks written, electronic funds 
transfers, bank fees and cash 
shortages and overages that are 
dated during the calendar 
quarter.



Cash Disbursements Journal

Required Information:

1. Organization Name or Unit Name

2. Taxpayer or Unit Taxpayer Number

3. Calendar Quarter

4. Date of Check, Withdrawal or Electronic Fund 
Transfer Transaction.



Cash Disbursements Journal

Required Information:

5. Check Number, Transaction Number or 
Confirmation Number

6. Name of Payee

7. Amount of Expense

8. Expense Category which corresponds with 
the category on the Quarterly Report



Cash Disbursements Journal

The Rule Specifies:

ÅEach expense 
category shall be 
totaled quarterly and 
match the 
information reported 
to the Commission 
on the Texas Bingo 
Quarterly Report. 

The Rule Specifies:

ÅAny changes made 
on the Texas Bingo 
Quarterly Report 
shall be documented 
on the Cash 
Disbursements 
Journal.



Bingo Checking Account

Å¦ƴŘŜǊ ǘƘŜ ǊŜǾƛǎŜŘ ǊǳƭŜΧΧA licensed authorized 
organization or unit must maintain sufficient funds in 
the bingo checking account to cover all checks 
written and electronic fund transfers. 



Bingo Checking Account

Bank fees incurred because 
the organization fails to 
maintain sufficient funds in 
its account to cover 
expenditures from the bingo 
account may NOTbe 
considered a reasonableor 
necessary expense.



Disbursement Records

Under the revised rule all 
disbursement records must be:

ïComplete

ïAccurate

ïLegible

ïMaintained for 4 Years



402.514 

Electronic Fund 

Transfers
New Rule



What is an EFT?

ά9ƭŜŎǘǊƻƴƛŎ fund transfers 
(EFTύέ refers to the transfer 
of funds using a computer 
system, electronic terminal, 
telephone, mobile phone, or 
other non-paper based 
method that may be used for 
both credit transfers, such as 
deposits into an account, 
and debit transfers, such as 
payments from an account. 



EFT Controls

Organizations and units must use the same 
financial policies, procedures and controls that 
govern disbursement by check and receipt of 
funds into the bingo bank account for EFT 
transactions. 

(2001.452 BEA, 402.505 ςPermissible Expense 
and 402.506 ςDisbursement Records 
Requirements)



EFT Controls

ÅOnly authorized 
persons are allowed 
to execute an EFT 
transaction on 
behalf of the 
organization or unit.


