402.506
Disbursement Records
Requirements

Revised Rule




Acceptable Records to
Substantiate Bingo Expenses

A Language was adéied tq Actualor imaged
provide for image bank statements
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Acceptable Records to
Substantiate Bingo Expenses

A New language was
added to reflect that

. Thepurpose
each electronic transfer - t_ ]
from the bingo account | &MAUNtandpdyee

should have a record for each electronic

that indicates the transfer from the
purpose, amount and 2NBF VAT I dA
payee.

bingo checking
account.




Acceptable Records to
Substantiate Bingo Expenses

A New language was added
to require records to be Alicensed authorized
maintained for any organization or unit shall
expense. maintain records to

A The rule requires expense| documentany expenses
records to be maintained | [ncludingincidental
for promotions, door expensesfor promotions
prizes, advertisments, or door prizesincluding
flyers, games schedules | anyadvertisements
and documents reflecting |  flyers game schedulgr
special pricing. documents reflecting any

special pricing structures




Allocation of Expenses

A Language was added thaf
clarified that records that Thelicensed authorized

document the allocation | grganization or unit shall
method that expenses maintain records to
related to the norbingo document the allocation
operations of the method for expenses that
organizationsand _ are divided between
expenses related to bingg  hingo and norbingo

must be maintained. operations of the

organization and the
allocation of the
expenditure between
bingo expense and
charitable distribution.




Cash Disbursements Journal

The rule nowequiresthat a Cash
Disbursement Journal or equivalent be
maintained that shows:

AThe information for each check wrltten
AElectronic funds transfers %

ABank fees ,
ACash shortages or overage!




Cash Disbursements Journal

If any licensed authorized
organized organization
maintains its records on a
commercially available
accounting softwargackage
(e.g. Quicken), use of the
standard accounting features
of the package shatheet the
requirements oimaintaining
a Cash Disbursements
Journal.




Cash Disbursements Journal

o A The Cash Disbursements Journal
must bemaintained on a cash
basis

A The Cash Disbursements Journal
must include information for
checks written, electronic funds
transfers, bank fees and cash
shortages and overages that are
dated during the calendar
quarter.




Cash Disbursements Journal

A

Required Information:

Organization Name or Unit Name
Taxpayer or Unit Taxpayer Number

. Calendar Quarter

Date of Check, Withdrawal or Electronic Func
Transfer Transaction.



Cash Disbursements Journal

Required Information:

5. Check Number, Transaction Number or
Confirmation Number

6. Name of Payee
/. Amount of Expense

8. Expense Category which corresponds with
the category on the Quarterly Report



Cash Disbursements Journal

The Rule Specifies: The Rule Specifies:

A Each expense A Any changes made
category shall be on the Texas Bingo
totaled quarterly and Quarterly Report
match the shall be documented

information reported on the Cash

to the Commission Disbursements
on the Texas Bingo  Journal.
Quarterly Report.



Bingo Checking Account

Al Y RSNJ 0KS NEi@hsadalkhohHdf S X
organization or unimustmaintain sufficient fundm
the bingo checking account tmver all checks
written and electronic fund transfers




Bingo Checking Account

Bankfeesincurred because
the organizatiorfalls to
maintain sufficient fundsn
ItS account to cover
-~ o expenditures from the bingo
account mayNOTbe
considered aeasonableor
necessary expense




Disbursement Records

Under the revised rule all
disbursement records must be:

| Complete

| Accurate

| Legible

I Maintained for 4 Years



402.514
Electronic Fund
Transfers




What i1s an EFT?

refers to the transfer
of funds using a computer
system, electronic terminal,
telephone, mobile phone, or
other nonpaper based
method that may be used fo
both credit transfers, such a
deposits into an account,
and debit transfers, such as
payments from an account.
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EFT Controls

Organizations and units must
financial policies, procedures and controls that
govern

for EFT

transactions.

(2001.452 BEA, 402.5@%ermissible Expense
and 402.50& Disbursement Records
Requirements)



EFT Controls

A Only
are allowed
to execute an EFT
transaction on
behalf of the
organization or unit.




