
occasion cash report

Name:

TXP#:

Date:

Occasion:

Attendance: Gross Receipts

total electronic sales

# Sets issued # Sets returned # Sets Sold price/set

1 Serial number:

card numbers:

set sales

floor sales (Totals from Floor Sales by Usher)

total set and floor sales

TOTAL REGULAR BINGO SALES & PRIZES

total electronic, regular bingo & instant sales:

Less: Total regular & instant prizes:

Equals: net sales:

Plus: prize fees withheld:

Plus: beginning petty cash:

Less: debit card transactions:

plus: non-cash prizes:

equals: total cash available:

Less: total cash on hand:

equals: cash over/short:

ending petty cash:

(cash on hand less ending petty cash)

1 instant series #

2 instant series #

3 instant series #

4 instant series #

5 instant series #

6 instant series #

instant bingo

TOTAL instant SALES & PRIZES

Date:

Date:

Prepared by

Approved by

Documentation for the Occasion Cash Report should include:
  1. Daily Schedule of Prizes
  2. Daily Floor Sales by Usher
  3. Cash register “Z” tape showing totals for each type of sale
  4. Electronic Transaction Register
  5. Copy of Deposit Slip

2 Serial number:

card numbers:

3 Serial number:

card numbers:

3 Serial number:

card numbers:

gross
Prizes

net cash deposit:


