How to file a Bingo Occasion Report Non-Regular Temporary
Bingo Occasions (aka Quarterly Report)

Required form:

e FORMID 131 - Bingo Occasion Report Non-Regular Temporary Bingo Occasions (aka
Quarterly Report)

Bingo Occasion Report Non-Regular Temporary Bingo Occasions (aka quarterly report) can be filed
electronically on the Bingo Service Portal (BSP). Filing electronically is fast, easy, and efficient. BSP
will calculate for you, resulting in fewer errors.
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https://bsc.txbingo.org/bsp/faces/Common/bspLoginPage.jsf

Step 1: Access the BSP

e Access the BSP on the Charitable Bingo homepage or www.txbingo.org and click the BSP icon located on
the top or bottom right side of the webpage.
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Play Bingo! i
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SPECIAL NOTICE: Quanterly filing deadlines are fast apperoaching. Click here 10 view upcoming due dates.
NEWS & UPDATES
March 9, 2022 November 4, 20 May 13, 2021 SIGN UP! FILE ONLINE!
SOLICITATION OF IMPORTANT MESSAGE SPECIAL MESSAGE FOR

NOMINATIONS TO FILLA REGARDING TEMPORARY ALL ACTIVE REGULAR

e PLEASE NOTE: Popups must be enabled to allow you to print all applications and forms entered in
BSP. If you do not know how to allow popups, you can find instructions on the Internet by searching
for key words such as, “How to allow popups.”
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Step 2: Logon to the BSP

e Enter your User Id and Password.

e Click the Logon button (if you do not have a BSP account, please use “Create An Account”).
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Forgot Password?
Forgot User ID?
Public FAQs

ENTSTAPEYLE Bingo Service Portal

BINGO::

-
»

-
RY (O MO N

‘ User Id

— Password
Logon ‘

First Time User?
Create An Account <

NOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions |Privacy Statement
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e Now you are on to the BSP Homepage

CHARITABLE 9 £ 0@ Bingo Service Portal g’
Welcome  Home Logout

SaraDoe

B M@” ;
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User and Account Information Organization Information Statewide Public Reports

Welcome to the Bingo Service Portal
ra- Your one stop for all your Bingo needs

Charitable Bingo Training Important Messages
Reprint Certificate of Completion
FORMID 20 Original Applicatio.., ™ Important Messages ***
No data to display

Please use the revised forms for your next quarterly submissions (Quarterly
reports filed on old forms will be refurned.) and we encourage you to file
using the Bingo Service Portal (BSP)

Instructions for Bingo Quarterly Report FORMID 68 &69
- hittps://www. xbingo.orglexportsites bingo/Documents/forms/68-
69_Instructions pdf
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Step 3: Locating FORMID 131 - Bingo Occasion Report Non-Regular Temporary Bingo Occasions (aka Quarterly

Report)

e C(lick the Organization Information tab.
o e

‘Bingo Service Portal
Welcome Home: Logout
Sara Doe

CHARITABLE 9 & 9

BINGOZ]

Conductor Applications
e s Organization Information

FORMID 19 Non-Regutar Temg

Temporary-on-Demand

FILE QUARTERLY uzposh PRSHEER Ao

-

yer 1D 100000001 I0 10000000001

16 W 16
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ol Officess Froms 4 T 4 Total Drectons Fros

License Apphcations Berg Entered and Under Review P

Renewsd
Ucense Ucense Expwe | Lcense Print | Package Sent Cays befce
Print | Number ||(l-vhr1'ype Ucense Perod Uicense Status Admunistratve Hokd | Ucense Class Oate Cate Rencwal Due | Cusrently in Unt
12/31/2022

Note: Ru.prmlmq of a hc nse can only be done by the Bingo Chairperson and Operators

NOTE: Make sure you have added ths site to alow pOpUPs for your browser
Yerms and Condtions [Privacy Statement

In the menu on the left side of the screen, click on FORMID 131 Quarterly Report.

Conductor Applications
FORMID 19 Non-Regular Temp...

Temporary-on-Demand

FILE QUARTERLY REPORTS
FORMID 131 Quarterly Report -
Unfiled FORMID 131 Quarterly ...

W Year: 2022 Otr: 2
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Step 4: How to file FORMID 131 - Bingo Occasion Non-Regular Temporary Occasions (aka Quarterly Report)
Filing Period:

e The BSP will automatically display the year and the quarter for the current filing period. If you are filing for
a previous quarter, you will have to manually enter the year and quarter.

e The type of report, original or amended, will automatically display as determined by the year and quarter
entered.

Bingo Service Portal

Note: "Save Report” is used to save this Quarterly Report and allow you to come back and continue the application at a later time.
& Return To Organization Deta i:_-j Save Report t} Cance

Taxpayer Information

Taxpayer Number 10000000001 Organization Name Lime Green Inc
ng Address 123 Main St Bidg A Suite 123
ty Austin StateTX  Zip 78702

Contact Name Sara Doe Contact Phone Contact Fax

Quarterly Report Charitable Distribution Detalls

Type of Report Onginal

Electronic Signature Required

I declare that the information in this document and accompanying supplements are true and correct to the best of my knowledge and belief.
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Amending FORMID 131 - Bingo Occasion Non-Regular Temporary Occasions (aka Quarterly Report):

e PLEASE NOTE: If you wish to amend a previously submitted Quarterly Report, you must wait 24-Hours to

allow the original to be processed overnight. Also, all line items must be re-entered when amending.
e How to file an amendment:
o The amendment and the original quarterly report are filed using the same steps listed above.
o To amend, verify the correct year and the correct quarter of the filing period.

Filing Information

* Year | 2022 ¥ Quarter | 3 v| Type of Report Original
Filing Information
* Year (2022 * Quarter | 2 vv] Type of Report Amended

How to file Non-Regular Temporary Occasions Report
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Quarterly Report:

e Inthe BSP, Quarterly Report will only accept amounts in whole dollar values.
e Complete all required fields.

Quarterly Report

1. Number of occasions

2. Number of persons attending games

3. Regular card sales (hard cards, paper, UPS pads, and entrance fees)

4. Instant bingo (pull-tab) card sales

5. Total Gross Receipts (Lines 3 + 4) 0
6. Regular bingo cash prizes inculding purchased or donated merchandise prizes

7. Instant bingo (pull-tab) prizes

8. Total Bingo Prizes (Lines 6 + 7) 0
8a. Total bingo prizes (Line 8) 0
8bl. Total CASH bingo prizes valued at $0.01 to §5.00

8b2. Total NON-CASH bingo prizes

8c. Prizes awarded subject to prize fee. (Lines 8a - 8b1 - 8b2) 0
9. Cost of Goods (bingo supples)

10. DO NOT USE

11. Other Bingo Expenses

12. Total of Expenses (Lines 9 + 11) 0
13. Net Proceeds and Charitable Distributions (Line S - Line 8a - Line 12) 0

Calculations of Prize Fees Due

Calculate Payment Due I
If an organization played occasions in multiple municipalities or counties complete and submit Form 156: Prize Fee Summary for Multiple Playing Locations.
| 9% of prize fee| Prize Fee|
1a. Prizes awarded (Line 8¢) -
2a. Prize fee rate (5%) 0.05
3a. Total Prize fees due (multiply Line 1a by Line 23)
3b. Prize fee due to State
3c. Pnze fee due to County
3d. Pnze fee due to Municapality
3e. Prize fee to be retained for charitable distnbution
4a. Late filng penalty for State Prize Fee 0.00
Sa. Late fiking interest for State Prize Fee
6a. Total Amount due to State (3b + 4a + 53) 0.00

How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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Calculations of Prize Fees:

e C(Click Calculate Payment Due.
o BSP will perform the appropriate calculations.
o BSP will calculate only the payment due to the State and display the percentage of the prize fee
to the State.
e The percentage of prize fee due to the State will be either 50% or 100%.
e Calculation of Balance Due for Report
o Prize Fee Balance Due to State for Report and Total Balance Due will display.
= Prize fee Due to State is the total amount of prize fees owed for a single quarter being
reported, either an original or an amendment.
= Total Balance Due includes any outstanding penalties and interest accrued for late filing.

e Click Print Report.

due

Calculations of Prize Fees Due
Calculate Payment Due_
If an organization played olcasions in multiple municipalities or counties complete and submit Form 156: Prize Fee Summary for Multiple Playing Locations.
| | % of prize fee| Prize Fee|
l1a. Prizes awarded (Line 8c) 0.00
2a. Prize fee rate (5%) 0.05
3a. Total Prize fees due {(multiply Line 1a by Line 2a) 0.00
3b. Prize fee due to State 50% 0.00
3c. Prize fee due to County
3d. Prize fee due to Municipality
3e. Prize fee to be retained for charitable distribution
4a. Late filing penalty for State Prize Fee 0.00
5a. Late filing interest for State Prize Fee
6a. Total Amount due to State (3b + 4a + 5a) 0.00
Calculation of Balance Due for Report
Total Prize Fees, Penatity and Interest Due to State For this Report (6a) 0.00
Prize Fees Already Paid for This Quarterly Report 0.00
Prize Fee Balance Due to State for Report 0.00
= Print Report |
How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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How to print Bingo Occasion Report Non-Regular Temporary Occasions (aka Quarterly Report):

e When you click the Print Report button, a printable version of the Bingo Occasion Report Non-Regular

Temporary Occasions will appear in print preview.

Charftable Bingo Operations Division
Bingo Occasion Report
Non-Regular Temporary Bingo Occasions

CONDUCTOR

FORMID 131

Ucense 123456 l—Ynu-h 100000001

lrﬁnowm 10—1-2

Organcanon Name and Maidng Ao oss
Lime Green Bingo - Austin

123 Main St Bldg A Suite 123
Austin TX 78702

Return Type: Onginal
THIS REPORT HAS
NOT BEEN SUBMITTED

1. Number of occasions
2. Number of persons altending games
3. Regular card sales (hard cards, paper, UPS pads, and entrance fees)
4_Instant ingo (pull-tad ) card sales
S Total Gross Recelpts (Lines 3 + 4)
6. Regular ingo cash prizes inculdng purchased or donated merchandise prizes
7. Instant ingo (pull-tad) prizes
& Total Bingo Prizes (Lines 6 « 7)
8a. Total bingo prizes (Line 8)
8b1. Total CASH bingo prizes valued at $SO.01 10 8500
802 Total NON-CASH bingo prizes
8Sc Prizes awardod subject to prize fee. (Linos 8a - 8b1 - 8b2)
9. Costol G (DINgo sa )
10. DO NOT USE
11.O0Omher Bingo Expenses
12 Total of Expeonses (Linos 9 + 11)
13 Net and Char Distr
CALCULATIONS OF PRIZE FEES

(Line S - Line 8a -Line 12)

1a. Prizes awarded (Line 8c)
2a. Prize fee rate (5%)
3a. Total Prize fees due (multiply Line 1a by Line 2a)
Porcentage of Prize Foo

30 Prize fee due 1© State Line 3a x[ 3004

If an organizration playod occassons in multipic municipal £ics o countics compicic and subait Formm 156 Prisc Foo ¥ for 3 Playwng Locas

30 1332d

3c Prize foe due to County 3c
34 Prze fee due o Munsapalty 3a
3e Prize fee 10 be retained for chartable Gstribution 3e
45 Late fling penalty for State Price Fee
Sa. Late filing interest for State Prize Fee
Ga. Total Amount due to State (3D + 4a + Sa)
Make the amount in item 6a payable 1o: STATE COMPTROLLER

Mail to: Chartabie Bingo Operasions
knowedge and belief.

| declare that the information In this document is true and correct to the best of my

Auntin. Texss 787616630 Sion >
Courter: 1801 N Congress Ave . Auste,
Bargo zor ¥ State D us Segneature of OfScer. Drector or Bookseper

FA: 1-512-344-5142

Pree Name

[Dv-a-.no

|°“" oer18/2022

How to file Non-Regular Temporary Occasions Report
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How to save your Bingo Occasion Report Non-Regular Temporary Occasions (aka Quarterly Report):

When you have finished entering all required Quarterly Report information or if you want to stop entering and
complete the Quarterly Report later, you must click Save Report. If you do not “Save Report” you may lose any
unsaved data when BSP times out after 10 minutes of inactivity. Frequently save your quarterly report
information!

Bingo Service Portal

Note: "Save Report” is uss Quarterly Report and allow you to come back and continue the application at 3 later time.

Taxpayer Information

10000000001 “Wa “#%wLime Green Bingo - Austin
123 Main StBldg ASuite 123

Austin Stse TX 2778702

Sara Doe ' : ’ w 5121231235

Filing Information

2

[lectronic Sgnature Roquired

I dedlare that the information in this document is true and correct to the best of my knowledge and belief.

How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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e PLEASE NOTE: Save Report does not automatically submit the Bingo Occasion Report Non-Regular
Temporary Occasions (aka Quarterly Report) to the Charitable Bingo Operations Division (the Division).
Instructions about how to submit the Quarterly Report can be found below.

Electronic Signature Required:

e After you have completed your quarterly report or amendment and have read the Electronic Signature
Required message, check the box located in front of the “I declare...” statement

Bingo Service Portal

Note: "Save Report” is used to save this Quarterly Report and allow you to come back and continue the application at a later ime.
2 eturn To Organization Dvtat [ Save Repirt [ Co

Taxpayer Information

Filing Information

2

[lectronic Signature Required

I declare that the information in this document is true and cormrect to the best of my knowledge and belief.

How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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How to SUBMIT (aka file) the completed Bingo Occasion Report Non-Regular Temporary Occasions (aka

Quarterly Report):

e When you have completed entry of all information into the Quarterly Report, and checked the Electronic
Signature box, you are ready to submit it to the Division. First, you must click the Save and Continue button

at the top of the BSP screen.

Bingo Service Portal

Note: "Save Report"” is used to save thj

i Return To Organization Deta ld Save Report Save and Continue

@ Cancel

Taxpayer Information

Taxpayer Number 10000000001 Organzation NameLime Green Bingo - Austin
Mailing Address 123 Main StBldgASuite 123

CityAustin State TX  Zp78702
Contact NameSara Doe Contact Phone Contact Fax5121231235

Filing Information
* Year 12022 *Quarter |2 v | Type of Report Onginal

Electronic Signature Required

I declare that the information in this document is true and correct to the best of my knowledge and belief.
Signed By Sara Doe

and allow you to come back and continue the application at a later time.

Quarterly Report
Number of occasions
Number of persons attending games 431
How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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e C(Clicking the Save and Continue button opens the Submit Report screen. See image below on next page.

e Click Submit Report to submit the Quarterly Report to the Division.

o Ifthereis NO Prize Fee Balance Due to State for Report, BSP will advance to the Organization
Information tab screen and a confirmation email will be sent to you. See example below.

o Ifthereis a Prize Fee Balance Due to State for Report, BSP will redirect you to the Payment screen.
Upon successful received payment, the Division will send you the first of two confirmation emails.

o Upon processing of payment, you will receive a confirmation email from Tex.gov when the payment
was processed successfully.

How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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e PLEASE NOTE: The Pay Return drop down menu must display “On-Line” to submit your Bingo Occasion

Report Non-Regular Temporary Occasions (aka Quarterly Report).

@ cancel

Pay Return &3 submit Report
g maage]

2y qoz
Taxpayer Number 10000000001 Organization Name Lime Green Bingo - Austin
Maling Address 123 Main St Bldg A Suite 123
Oty Austin  State TX  Zip 78702
Contact Name Sara Doe ra Contact Phone Contact Fax5121231235

Quarterly Report
Year2022 Quarter2

+ I dedare that the information in this document is true and correct to the best of my knowledge and belief
signed By Sara Doe

Calculation Details

Calculations of Prize Fees Due
If an organization played occasions in multiple municpalities or counties complete and submit Form 156: Prize Fee Summary for Multiple Playing Locations.

| | % of prize fee| Prize Fee|
1a. Prizes awarded (Line 8¢) 2,264.00 -
23. Prize fee rate (5%) 0.05
3a3. Prize fees due (Line 13 multipked by Line 23) 113.20
33. Total Prize fees due (multiply Line 1a by Line 23) 113.20
3b. Prize fee due to State 100% 113.20
3¢. Prize fee due to County
3d. Prize fee due to Municipality
3e. Prize fee to be retained for charitable distribution
4a. Late filing penalty for State Prize Fee 5.66
Sa. Late fiing interest for State Prize Fee 0.00
63. Total Prize Fees, Penalty and Interest Due (Lines 3a + 4a + 5a) 118.86
63. Total Amount due to State (3b + 4a + 5a) 118.86 -
Calculation of Balance Due for Report
Total Prize Fees, Penatity and Interest Due to State For this Report (6a) 118.86
Prize Fees Already Paid for This Quarterly Report 0.00
Prize Fee Balance Due to State for Report 118.86
NOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions |Privacy Statement
How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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How to submit the payment - 4 steps:

Step 1: Payment Type:

e Electronic funds transfers (EFTs) from the bingo bank account must be used to pay outstanding balances on

BSP.

e Click Next.

) o Submit Payment |

Payment

Payment Type

Payment Type *

J Select if this payment IS being funded specifically by a FOREIGN source (bank or company), an

nternational ACH Transaction (“IAT

Customer Information

Payment Information

Cancel

Transaction Summary

Report

Texas.gov Price $118.86
Need Help?
Select Payment Method and Continue to proceed

Bingo Service Portal

o Payment Type ) e Customer Info ) O Payment

How to file Non-Regular Temporary Occasions Report
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Step 2: Customer Information:

Complete all required fields (*), click Next.

[ D 6= Jo

)Ommmu |

Payment

Payment Type

Customer Information

Country *
tex State
First Name ~
Hector
Address *

159 Coffes Rd

Electronic Check

Last Name *

< Sumith

Transaction Summary

Conductor Quarterty Report S118.86

Texas.gowv Price @ $118.86

Need Help?

Ptease compiete the Customer Information Section

Address 2

Caty ~

Austn

ZiPPostal Code *

TETO2

State *

< T - Texas

Phomne MNumies *

S12-344 5117

Emal ~ @

Payme nt Information

Cancel

abce banksg@iottery state bt

usd

s B

How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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Step 3: Payment:

Complete all required fields (*), click Next.

Bingo Service Portal

[O e YO EEEETD © P © s

Payment Type v

Electronic Check

Customer Information <
| Ean

Address Phone Number

Hecior Smyth S12.384 57

159 Coffec Rd

Austin, TX 78702
Country Email Address

United States aice banks

Payment Information

MName on Account *

| Wish Upon A Star <
Routing Number * Account Number * @
111904503 I [61790000123456 <

DALLAS CAS

s Re-enter Account Number *

Cancel

Transaction Summary

Need Help?

vou have seiected to pay by Electronic Check

ompiete Customers Billing INformation and enter
Electronic Check Information

[~ > B

How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299

Page 19 of 35



Step 4: Submit Payment

e After you have read the Terms and Conditions message, check the boxes in front of the “I authorize this
transaction” and the “l am not a robot” statements.

Payment

Payment Type

Country

Unsed Siates

Electronic Check

Customer Information

Phone Number
512-344-5117

Email Adaress

Payment information

Name on Account

alce banks@ictary state tx

Verification

Cancel

™ mot 3 robot

SRS _

I T TR X Ry

Transaction Summary

Conductor Quanrerly Report si113. 88

Texas.gov Price ¢ s$118.86

Need Help?

How to file Non-Regular Temporary Occasions Report
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e After entering the check marks, click Submit Payment.

Bingo Service Portal

Payment

Transaction Summary

arerty Regon 138

Payment Type

v
Electronic Check

Customer Information v
Eae

Address Phone Number

512-344-5117

Emal Adaress

Flos Danks@ctary 513 x us

Payment Information v
Eage

Electronic Check
e===3458

Name on Account

Wizh Upon A Star

Terms and Conditons

Yeos FGTHONTE s TINSICTON
Verification
P ]
v imnot 3 robot —
Cancel

ey ¢

Texas.gov Price

$118.86

How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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Payment - Please wait message: The Please wait message is an important part in the submitting and processing
of the payment.

If the “Please wait” message is displayed, DO NOT close your tab or window or use your browser’s Back button!

Please wait

Your payment is being processed.

Please do not close your tab or window, and please do not use
your browser’s Back button.

Payment successfully completed screen for the FORMID 131 - Bingo Occasion Report Non-Regular
Temporary Bingo Occasions (aka Quarterly Report): After the payment has been processed, the Please
wait message will be replaced with the “You have successfully completed the payment...”

An email will also be sent to the address you entered in the payment process

Return to Home Page

NOTE: Make sure you have added this site to allow popups for your browser

Privacy Statement

If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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e PLEASE NOTE: The following are examples of confirmation emails that BSP automatically sends once a
Quarterly Report is successfully submitted.
o Original Conductor Quarterly Report email confirmation example of no payment due.
o Original Conductor Quarterly Report email confirmation example of payment due.

Tue 8/16/2022 1:29 PM
B bingo-no-reply@lottery.state.tx.us
Bingo Service Portal Confirmation for submission of Conductor Quarterly Report

To Sara.Doe@Austin.rr.com
Retention Policy 30 Day Delete - All Folders (30 days) Expires 9/15/2022

:1‘ This item will expire in 2 days. To keep this item longer apply a different Retention Policy.

Texas Charitable Bingo Division

Hi Sara,

Thank you for using the Bingo Service Portal.

The following Conductor Quarterly Report has been submitted for Lime Green
Bingo — Austin.

- Quarterly Report for period of Year 2022 and Quarter 2 for License Number
100001.

‘ - You are filing a Report that has no payment due.

You can use the Bingo Service Portal to track or review the status of this Conductor
Quarterly Report.

Thank You,

Charitable Bingo Operations Division

If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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Mon 8/15/2022 10:22 AM

B bingo-no-reply@lottery.state.tx.us

Bingo Service Portal Confirmation for submission of Conductor Quarterly Report

To Sara.Doe@Austin.rr.com
Cc Sara.Doe@ Austin.rr.com

Retention Policy 30 Day Delete - All Folders (30 days)
— . . ) Expires 9/14/2022
\ 1) This item is expired.

Texas Charitable Bingo Division

cunmrnsu-: > 6*9

BINGO&-

e AW STTEAMY COMMIumIE N

Hi Sara,
Thank you for using the Bingo Service Portal.

The following Conductor Quarterly Report has been submitted for Lime Green
Club - Austin

« Quarterly Report for period of Year 2022 and Quarter 2 for License Number
100001.

‘ = You have elected to pay the amount of $20.63 On-line using texas.gov. Thank
you for using this option. If you canceled or do not complete the payment process
you will need to mail in a check for this amount prior to the due date.

You can use the Bingo Service Portal to track or review the status of this Conductor
Quarterly Report.

Thank You,

Charitable Bingo Operations Division

How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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Payment Receipt Confirmation Email:

When you successfully submit the payment, the Texas.gov will automatically send a Receipt email to the BSP
user’s email address. This email is in addition to the email confirmation of a successfully submitted quarterly

report mentioned above.

¢ If you do not receive the Receipt email, please check your junk or spam folders.

e Keep the Payment Receipt Confirmation email for your records.

Payment Receipt Confirmation email example:

Fri S,6,/2022 2:00 PhA
J M1 Sara Doe <Sara.Doe@Austin.rncornm =
Fuvwd: Bimngo Serwvice Portal Receipt
To Banks, ahce

Retention Policy S0 Day Delete - all Folders =20 days
(&) This item is expired.
wou replied to this Mmessage on S/ 9/ 2022 9:01 AbA.

If there are problems with how this message is displayed. click here to wview it in a web brows

Frosm: <M>
Dave: Thu, May S, 2022 at LO:1S AN
Subject: Bingo Service Portal Receipt
To:

Payment Recei Pt Confirrmation

N e Please print this receipt pege for your reconds.

Transaction S ary

BEalling MNanme Lime Gresen

Billing Informatiomn

Drescription Ao nt
Bingo Sernvice Fortal Payment STTO. 80
Texas. gowv Frice STTFo. .89

Customer Information

Custonmer Name Lime Green

Local Reference 1D 362CB1 TEIZO21 19

Receipt Date SISI290

Receipt Timme A0:13: 24 A CODT

Payment Information

Payrment Type Electromnic Check

AcCOount Numiier ————— OO

Order 1D S68432276

Billing Address A2 MMiain St Bldg A Suite 123
Billing City, State San Antonio, T>X
ZiPrPostal Code TETOZ2
oty s
Phomne Nurmier SA2A1231 239
This receipt has been emailed 1o the address Delow.
Email Address Sara.Doe@Eoaustin.rr.com
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Step 5: How to verify that the FORMID 131 - Bingo Occasion Report Non-Regular Temporary Bingo Occasions
(aka Quarterly Report) has been successfully submitted (aka filed)

e To verify that the Quarterly Report has been submitted to the Division click on the Organization
Information tab.

CHARITABLE O'r‘,o Bingo Service Portal

B ‘ “6020° Welcome E‘ L:)EJI

Sara Doe

Conductor Applications
R SV Organization Information

Temporary-on-Demand

FILE QUARTERLY REPORTS
FORKD 131 Quartery Augurt

od $ORM

Lo P era beag N 02 Unde havies Tengor oy Liowsd s ton Wontan Aot Naxcn Quitwly hpot P Condutw Ohwrtidhe DurSutony

ONrRis Detr 83208 Ragutsmenty Opwatng Captd Lt
¥

L
Lo Loenss Bxpew - Lowss Pt aciage St | Doyt dfone
Pt Number Losnd e Losese Pared W s Adnratytve el Loosss Case Dite (U] Date Retendd Dot Curonty o Ut
1 Noa o A "
Note: Reprinting of a license can only be done by the Bing

ango Chairperson and Operativs

NOTE Maka www oy Nove aded 1 900 10 Wow pepan A vour bromaw
Tarms and Condtons [Pvacy atenart
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e Click the Quarterly Report Filings tab.
1. The Quarterly Reports Being Processed box only displays on the day that the Quarterly Report is
Submitted. After 24-hours, the Quarterly Report is moved into the Quarterly Reports Filings box.

2. The Quarterly Report Filings box displays Quarterly Reports that were Submitted more than 24-hours
ago.

Gt 086 9f Bingo Service Portal Walsos '8 L‘i(
0, i
BINGO;
. 4

TR, orounizaton Iformation (R T O,

Conductor Applications

i Organization Information
FORMID 19 NonRegular Temp

@ Troe Nen-R

Temporary-on-Demand

FILE QUARTERLY REPORTS

FORMY ”
nied
i - v e et
Nonvprofe Organization Tpe  Featernal wearsho Trpe I i Ergloyer JD TOLLCCCOQ D 10000000001
I ol bamgton Hg song Cremotion umder
Toral Offcers Frem 4 To 4 Tk [
«  Sgobtatens Bewg Ertored and Under Review Tamporaty Licenses Information Inoveuss Acoaurt Basnce Quarterly Reports Filings Conductar Ohartatie Cutrbutiong Chantatle Datrbutin Regurements Ooerating Cata! Limt
‘ Quarterly Reports Being Processed Last 12 Quarterly Reports
Fing Date Lcemse Type of Fee Due For- Amount dos for e

Pered Scbetted Nan  Report Report Report’ Sgned By Payment Status 1
8 Xn N Orign 1188 848 S O 0

[
Quarterly Reports Fillngs 1

Fing | License Type of Recoved Total Prae Fee

Perid | Nam | Raturn Date Prize Fee Due  Prae Fee Pad Oue Toral Pad|  Bolaece .
N8 oo VN2 He e e 60 0w g e Fee
» 20 Ongngl WS 1. 1218 1208 1213 0. 2 Coe
o 200 ongnal  2/10/2021 0 X 0.
8. 0N Tony 1227202 LAY L) 5583 5.8 3583 0.00 ' I I
IR g 1072472019 11635 1639 116,39 11639 0,00 .

20214 2021 20204 1M
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To print a copy of the Quarterly Report, click the printer icon.

«  Applications Beng Entered and Under Review  Temporary Licenses Information ~ Indviduak  Account Balances  Quarterly Reports Filings
Quanulyuepomsammomad Last 12
'Filng l License | Type of ‘ mw«|mmmm
¥ Perod Szbmud m Repot | Report] ~ Report Signed By | Payment Status | 140
8 202 08/18/2022 100001 Original 118.86 118,86 Sara Doe On-Line
120
Quarterly Reports Filings |
‘Rlnq |License Typaof  |Recaved | Total Prize m} ‘
Perod | Num Retun Date | Prize Fee Due| Prize Fee Paid| Due|  Total Paid  Balance %
® 20213 100001 Onginal  10/25/2021 12110 121.10 12110 12110 0.00 &
#2024 100001 Original  2/10/2021 0.00 0.00 0.00 |

PLEASE NOTE: If your Quarterly Report is NOT displayed in the Quarterly Report filings tab, your

Quarterly Report has not been submitted!

If you do not see the desired Quarterly Report. Please see the “How to retrieve a Saved report that
has not been submitted” instructions located under Miscellaneous Items at the end of this document
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Step 6: Logout of the BSP:

e Logout is on the upper right-hand corner on the screen.
e Select Logout to exit the BSP.

& -5

Welcome Home Logout
Sara Doe I

How to file Non-Regular Temporary Occasions Report If you have any Questions on how to file Non-Regular Temporary Occasions Report, please contact the Education Section at 512-344-5299
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Miscellaneous Items:

How to retrieve a saved report that has not been submitted (aka filed):

e Go to the Organization Information tab.
e Go to the Quarterly Reports menu and click on the desired report. Reports are irl 20XX QTR: X format.

sel nd Accoun Organization Information ‘

Organization Information

Organization
License
Type

Taxpayer Pin Number
Quarterly Reports Number
File Rent Receipts Report Organization
Unfiled Quarterly Reports Name
No Saved Reports Business EAX

Conductor Applications
FORMID 19 Non-Regular Temp...

Temporary-on-Demand

FILE QUARTERLY REPORTS

FORMID 131 Quarterly Report
Unfiled FORMID 131 Quarterly ...

W Year: 2022 Qtr: 2
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How to delete a saved but not submitted Quarterly Report:

1. Before deleting a report, verify that the submitted quarterly report appears in the Quarterly Reports

Filings tab.

| Filing Period |
20221
20214
20213
20212
20211
20204
20203
20202
20201
20194
20193
20192

EEEEEEKE

HTT Y

Quarterly Reports Filings

License
Num
100001

100001
100001
100001

100001
100001
100001
100001
100001
100001

100001
100001

‘Type Of
| Report

Original
Original
Original
Original
Original
Amended
Amended
Amended
Original
Original
Amended
Original

License Applications Being Entered and Under Review

Rental Tax Due|

0.00

0.00
0.00

0.00
0.00
0.00
0.00
0.00
0.00

Individuals

Rental Tax Paid |

Account Balances

To

Quarterly Reports Filings

Last 12 Quarterly Reports

1.0

0.8

0.6

0.4

0.2

0.0

20221 20214 20213

PLEASE NOTE: If a quarterly report is not listed here, it has not been submitted (aka filed)
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2. To view saved but not submitted quarterly reports, click on the Organization Information tab.

ESRTELIMT Bingo Service Portal
e \ A 1]

Wekome o Lo
(%
|0y SaraDoe
TR LT TRRY T anmaniny
Conductor Applications
Organization Information
FORMID 19 Non-Regulyr Temp,.,
Ohezation License Type NorrReguisr Conductor
TWW Thpayes Mumbes 10000000001 P Numbey 123436
- Orgzatin Nore| ime Green Inc
Busness More sipi2123 X s1213123

Organation Address 12 ' e
FILE QUARTERLY REPORTS R 055 123 Main St Bidg A Sure 122
FORMID 131 Quarterly Report Oty Aztn T 7870 Courty Travis
Unfiked FORMID 131 Quarterly .. AN WeRste <3ranon w2

¥ e 0202 ContatNome saraDoc Contact Phone Mamber Contact Emad AGHeSS Sara. Doc@Auain.rr.com
Not-peoft ()n;m.':u\ Fatemal  Ownesshi Type Federal Engloyer 1D 100000000 Pl Vendr 10 10000000001
e
Groop Bxemption Fy __ Geoup Exemgtion Number 0
1) (3]
Wl Offcess From 4 W 4 Totl Drectors From 16 T )6

‘ fnand
Ucense ‘ ‘ Ucense Expoe | Licensa Prnt | Paciage Sent | Oays befere
Priot| NomberlkenseType  [LomsePercd  Lomse Saus  [Adwinstratve Mokd | Licemse Class Oate | Date | Oate | Revewal Due | Cuently in Unit
456754 NonReguiar Cond... Anmal Active/Active 1261200

Note: Reprinting of a license can only be done by the Bingo Chairperson and Operators

NOTE: Malkie sixe you harve ackded ths ste bo aow popups for yout browset
Terms and CondRiong |Privacy Statement
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3. Click the trash can icon next to the quarterly report you want to delete.
o Click Yes to delete or Cancel to keep.

Conductor Applications
FORMID 19 Non-Regular Temp...

Temporary-on-Demand

FILE QUARTERLY REPORTS

FORMID 131 Quarterly Report
Unfiled FORMID 131 Quarterly ...

m) @ vear: 2022 Our: 2

Delete Quarterly Reports

Are you sure you want to delete
Year: 2021 Qtr: 47

YesJ Cancel |
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The purpose of the Cancel button:

The Cancel button displayed below allows the user to exit the quarterly report screen and does not save the data
entry.

Bingo Service Portal o

Welcome Home Logout
Sara Doe

Note: "Save Report” is used to save this Quarterly Report and allow you to come back and continue the application at a later time.
3 Return To Organization Detall [ Save Report  [E) Save and Continue [ Caneel

|

The screen will time-out after10-minutes of user inactivity. All unsaved data may be lost.

BSP Data Entry: Your Session Has Expired:

The message you will see is:

Your Session Has Expired

No additional information is available.

To avoid losing your unsaved data before you complete and submit a quarterly report or other form, please
save your data often.
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If you have any questions, comments, or suggestions
about how to use BSP or about this user manual,
please contact the Education Section of the
Charitable Bingo Operations Division

by email to bingo.services@lottery.state.tx.us

or call 512-344-5299.
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