How to File a Bingo Lessor’s Quarterly Report

Required forms:

e FORMID 70 — Bingo Lessor’s Quarterly Report
e FORMID 100 — Rent Receipts Detail

Bingo Lessor’s Quarterly Reports can be filed electronically on the Bingo Service Portal (BSP). Filing
electronically is fast, easy, and efficient. BSP will calculate for you, resulting in fewer errors.

**P|EASE NOTE: If you hold a Lessor/Conductor license, you cannot file electronically on
the BSP. Also, please file FORMID 68 and FORMID 100 if you hold a Lessor/Conductor
license**
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Step 1: Access the BSP:

e Access the BSP on the C
the top or bottom right

CONDLK

Work at a Bmgo Hall

RKERS

Lease a Bingo Hall
LESSORS

Play Bmgo'

AYERS

€ o a o 2ESQ0.OrG erpOnt /s
ChagiTABLE 0’0.;
BINCO NS

Conduct a Bmgro Occasion

haritable Bingo homepage or www.txbingo.org and click the BSP icon located on
side of the webpage.

Statewide Public Reports | ABOGE U = Q

Play Responaibly Ploy 8ingot L 9 ¥ News & Publ

Texas Charitadle Bingo has provided more than

$1.2 Billion

in proceeds to charities right here in Texas

SPECIAL NOTICE: Quarterly filing deadlines are fast appeoaching. Click here 10 view upcoming due dates.

NEWS & UPDATES
Mich 2022 o Mer 132 SIGN UP! FILE ONLINE!
SOLICITATION OF IMPORTANT MESSAGE SPECIAL MESSAGE FOR
NOMINATIONS TOFILLA REGARDING TEMPORARY ALL ACTIVE REGULAR

e PLEASE NOTE: Popups must be enabled to allow you to print all applications and forms entered in

How to file a Bingo Lessor’s Quarterly Report

BSP. If you don’t know how to allow popups, you can find instructions on the Internet by searching
for key words such as, “How to allow popups.”

If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299.
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Step 2: Logon to the BSP

e Enter your User Id and Password.
e Click the Logon button (if you do not already have a BSP account, please use “Create An Account”).

Bingo Service Portal

~

CHARITABLE @ 6 o ¢

BINGO::

-
TEXAAR LOTYERY (DM NMIsutON

Forgot Password? )  User Id
Forgot User ID? mmm)  Password

Public FAQs =) Logon ‘
First Time User?
Create An Account <

NOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions |Privacy Statement
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e Now you are on the BSP Homepage.

”~

CHARITABLE 9 66 )

3 Bingo Service Portal

Y Welcome
ﬁ@M@@% Sara Doe
: X4

.
TEXAN LODYYERY (DM INY

User and Account Information Organization Information Statewide Public Reports

Welcome to the Bingo Service Portal
Your one stop for all your Bingo needs

Home Logout

FAQ's

4

Charitable Bingo Training Important Messages
Reprint Certificate of Completion
FORMID 20 Original Applicatio.., ™ Important Messages ***
No data to display

Please use the revised forms for your next quarterly submissions (Quarterly
reports filed on old forms will be returned.) and we encourage you to file
using the Bingo Service Portal (BSP)

Instructions for Bingo Quarterly Report FORMID 68 &69
- Ditps://www.txbingo.org/export/sites/bingo/Documents/forms/68-
69_Instructions pdf
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How to file a Bingo Lessor’s Quarterly Report

Step 3: Locating FORMID 70 — Bingo Lessor’s Quarterly Report

e C(lick the Organization Information tab.

ERTEANEEY MG Bingo Service Portal
]
$-2%)

Welcome Home Logout
Sara Doe

FEas LEITITET famminmane
nd Account Information Organization Information Statewide Public Reports Q's
Lessor Applications
No dta to deplay .  Organization Information
Temporary-on-Demand Organization Licanse Type Lessor
No data to display = Taxpayer Number 10000000001 Pin Number 0

Organizaton Name Lime Green Inc
FILE QUARTERLY REPORTS Business Phone 5121231234 gax 5121231235

FORMID 70 Lessor Quarterty R
FORMID 100 Ront Recsipets Dotad Ocganization Address 123 Main St Bidg A Suite 123

Unfilod FORMID 70 Lessor Qua Gty Austin TX 78702 Courty Travis

Ucerse
Print|  Number Uicerse Type Ucense Period Uconse Status. Administrative Hold | Ucense Class.
100001 tessor Ancual Active/Active Y A $12,000 Or Less

Note: Reprinting of a license can only be done by the Bingo Chairperson and Operators

Renawal
License Expire | Ucense Print | Package Sent
Date Date Date

09y30/2022

10/5/2020

No Saved Reports : =
Unfilod FORMID 100 Rent Rec Organzaton Website SaraDo
# Year: 2021 Qu: 4 Contact Name Sara Doe Contact Phone Number Contact E-mall Address Sara Dos@Austinr.ocom
Noo-profit Organization Type Ownership Type Texas Corporation Foderal Employer 10 100000001 Yexas Vendor 1D 10000000001
Growg Exomation Fig Growp Exemption Number
Soic?
Yotal Officers From T Total Dvectors From o
Ucense Applications Being Entered and Under Review Indrduals Account Balances Quarterly Reports Filings Lessor Rent Recoipts

8/25/2021

Days before
Renewol Due  Currently = Unt
74

NOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions [Privacy Statement

FILE QUARTERLY REPORTS

FORMID 70 Lessor Quarterly R... (S

FORMIC 100 Rent Receipts Detail
Unfiled FORMID 70 Lessor Qua_ ..

Year: 2022 Qtr: 3
YWear: 2022 Qtr: 3

YWear: 2022 Otr: 3
d FORMID 100 Rent Rec. .

Year: 2022 Qur: 3
Year: 2022 Qtr: 3

|

===

Unifil

m

HE

In the menu on the left side of the screen, click on FORMID 70 Bingo Lessor’s Quarterly Report.

If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299.
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Step 4: How to file FORMID 70 - Bingo Lessor’s Quarterly Report
Filing Period:

e The BSP will automatically display the year and the quarter for the current filing period. If you are filing for
a previous quarter, you will have to manually enter the year and quarter.

e The type of report, original or amended, will automatically display as determined by the year and quarter
entered.

Bingo Service Portal B -l

Welcome Home Logout
Sara Doe

MNote: "Save Report” is used to save this Quarterly Report and allow you to come back and continue the application at a later time.
&3 Return To Organization Detail [ Save Report [, Cancel
Taxpayer Information
Taxpayer Number 10000000001 Organization Mame UMe Gresn inc
Mailing Address 123 hMain StEidg A Suite 123
City Avustin State TX Zip FETOZ

Contact Name Sara Doe Contact Phone Contact Fax

Filing Perod

License MNunmn L0000 THRe of Report Original

Electronic Signature Required

0 I declare that the information in this document is true and correct to the best of my knowledge and belief
Signed By

Quarterly Report

la. Total Lump sum rent income {Whole Dollars)
2a. Property Taxes, Utility Expenses and Insurance Premiums Collected from Organizations (Whele Dellars Only)

3a. Property Tawxes, Utility Expenses and Insurance Premiums Paid by Lessor (Whaole Dollars Only)

&4 Print Return

MNOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions |Privacy Statement
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Amending a Bingo Lessor’s Quarterly Report:
e PLEASE NOTE: If you wish to amend a previously submitted Bingo Lessor’s Quarterly Report, you must wait
24-Hours to allow the original to be processed overnight. All line items must be re-entered when

amending.

e How to file an amendment:
o The amendment and the original Bingo Lessor’s Quarterly Report are filed using the same steps listed

above.
o To amend, verify the correct year and the correct quarter of the filing period.

R S }

License Num 45401 = vear [ 2022 ¥ Quarter Type of Report Original

I S | }

License Num 45401 =* vear [ 2022 + Quarterl 2 v| Type of Report Amended

How to file a Bingo Lessor’s Quarterly Report If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299. Page 8 of 31



Quarterly Report:

e Inthe BSP, the Bingo Lessor’s Quarterly Report will only accept amounts in whole dollar values.

e Complete all required fields.

4

Bingo Service Portal Welcome E,E Logout
SaraDoe

Mote: "Save Report” is used to save this Quarterly Report and allow you to come back and continue the application at a later time,
[£3 Return To Organization Detail [ Save Report [ Cancel

Taxpayer Information
Taxpayer Number 10000000001 Organization Marme Lime Green Inc
Mailing Address 123 Main 5t Bldz A Suite 123
City Austin -~ State TX  Zip 78702
Contact Name Sara Doe  Contact Phone  Contact Fax

Filing Perod
License Num 100001 * year | 2022 * Quarter Type of Report Original

Electronic Signature Required
) I declare that the information in this document is true and correct to the best of my knowledge and belief

Signed By

" Quarterly Report -

la. Total Lump sum rent income (Whole Dollars)
2a. Property Taxes, Utility Expenses and Insurance Premiums Collected from Organizations (Whole Dollars Only) -
3a. Property Tawes, Utility Expenses and Insurance Premiums Paid by Lessor (Whaole Dollars Only)

. Print Return | -

NOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions |Privacy Statement
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How to print Bingo Lessor’s Quarterly Report:

e When you click the Print Return button, a printable version of the Bingo Lessor’s Quarterly Report will
appear in print preview.

Charitable Bingo Operations Division
Bingo Lessor's Quarterly Report

Return Type: Original
THIS REPORT HAS NOT BEEN SUEBMITTED

FORMID 70

YOU MUST FILE REPORT EVEN IF NO TAX IS DUE. FAILURI

TO TIMELY FILE THIS REPORT MAY RESULT IN AN
ADMINISTRATIVE PENALTY UP TO $300

1

100001

Lessor License Number Lessor Name

Lime Green Inc

Lessor Taxpayer Number
1000000000 L

Quarter
20222

Location Name and Address
123 Main St Bldg A Suite 123, Austin, TX 78702

Unit Name (If Applicable)

up to $300.

WHO MUST SUBMIT THIS FORM:

Ewvery lessor licensed to lease bingo premises in Texas must file a Bingo Lessor's Quarterly Report. This forrm may be filed online through the Bingo
Service Portal: http://bsc.txbingo.org
GENERAL INFORMATION:

= Use black or blue ink only.

= Use whole dollars only.

= Reports must be filed for every quarter even if no rental income was received. Failure to timely report may result in an administrative penalty

Lessor Receipts not filed for this quarter

Sign >
here >

= Reports must be filed on or before the twenty-fifth day of the month following each calendar quarter.
= If filing & “zero report” enter “zeros” in all applicable fields.

= Use the cash accounting method to complete this report.

= A separate form must be submitted for each location held by the lessor.
= The total amount of rent received from payees during the period (e) below should match the amount reported on Line 1a.
Submit completed form to:
USPS Delivery: Texas Lottery Commission, Charitable Bingo Operations Division, PO Box 16630, Austin, TX 78761-6630
Courier Delivery: Texas Lottery Commission. Charitable Bingo Operations Division. 611 E. 6th Street, Austin, TX 7T87T01-3715
Fax: 1-512-344-5142 Email: bingo.services@lottery.state.tx.us Phone: 1-B00-246-4677

RENT SUMMARY
1a. Total Lump sum rent income (Whole Dollars)

2a. Property Taxes, Utility Expenses and Insurance Premiums Collected from Organizations (Whole Dollars Only)
3a. Property Taxes, Utility Expenses and Insurance Premiums Paid by Lessor (Whole Dollars Only)

RENT RECEIPT DETAIL Payee is conductor or conductorflessor, not unit. List licensed authorized organizations only.

| declare that the information in this document is true and correct to the best of my knowledge and belief.

Signature Print Mame

Phone No. Date

How to file a Bingo Lessor’s Quarterly Report

If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299.
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How to save Bingo Lessor’s Quarterly Report information:

e When you have finished entering all required Bingo Lessor’s Quarterly Report information or if you want to
stop entering and complete the Bingo Lessor’s Quarterly Report later, you must click Save Report. If you do
not “Save Report”, you may lose any unsaved data should BSP time out after 10 minutes of inactivity. Save
your quarterly report information often!

Bingo Service Portal weicome 3, lf"

Sara Doe

Mote: "Save Report” is ufed to save tilis Quarterly Report and allow you to come back and continue the application at a later time.
E3 Return To Organization Detail ll B save Reportll ] save and Continue  [J, Cancel
Taxpayer Information
Taxpayer Number 10000000001 Organization Mame Lime Green Inc
Mailing Address 123 nain stBldg A Suite 123
Clity Aurstin State TX Zip 7ETO2

Contact Namesara Doe Contact Phone Contact Fax
Filing Perod
Licenss Num 100001 = Yaar 2022 * Quarter |2 Type of Report Original

Electronic Signature Required
[E)! declare that the information in this document is true and correct to the best of my knowledge and belief

Signed By Sara Doe
Quarterly Report

la. Total Lump sum rent income (Whole Dollars)
2a. Property Taxes, Utility Expenses and Insurance Premiums Collected from Organizations (Whole Dollars Onily)

3a. Property Taxes, Utility Expenses and Insurance Premiums Paid by Lessor (Whole Dollars Only)

B Print Return

MOTE: Make sure you hawve added this site to allow popups for your browser
Terms and Conditions |Privacy Statemsent

How to file a Bingo Lessor’s Quarterly Report If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299. Page 11 of 31



PLEASE NOTE: Save Report does not automatically submit your Bingo Lessor’s Quarterly Report to the

Charitable Bingo Operations Division (the Division). Instructions about how to submit (aka file) your Bingo
Quarterly Report can be found below.

Electronic Signature Required:

e After you have completed your quarterly report or amendment and have read the Electronic Signature
Required message, check the box located in front of the “I declare...” statement.

Bingo Service Portal

Welcome Home Logout
Sara Doe

Mote: "Save Report” is used to save this Quarterly Report and allow you to come back and continue the application at a later time.
=5 Return To Organization Detail E Save Report ﬁ. Cancel

Taxpayer Information
Taxpayer Number 10000000001 Organization Mame Lime Green Inc
Mailing Address 123 Main 5t Bidg A Suite 123
City Austin State TX Zip 78702

Contact Name Sara Doe Contact Phone Contact Fax

Filing Perod

License Num 100001 = yaar 2022 * Quarter Type of Report Original

Quarterly Report

la. Total Lump sum rent income {Whole Dollars)

2a. Property Taxes, Utility Expenses and Insurance Premiums Collected from Organizations (Whole Dollars Only)
3a. Property Taxes, Utility Expenses and Insurance Premiums Paid by Lessor (Whole Dollars Only)
84, Print Return

MOTE: Make sure you hawe added this site to allow popups for your browser
Terms and Conditions |Privacy Statement

How to file a Bingo Lessor’s Quarterly Report

If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299. Page 12 of 31



How to submit (aka file) the completed Bingo Lessor’s Quarterly Report:

e When you have completed entry of all information into the Quarterly Report, and checked the Electronic
Signature box, you are ready to submit it to the Division. Click the Save and Continue button at the top of

the BSP screen.
e Clicking the Save and Continue button opens the Submit Report screen.
e Click Submit Report to submit the Bingo Lessor’s Quarterly Report to the Division.

Sara Doe

4 submit Report a Cancel

Taxpayer Information

Taxpayer Number 10000000001 Organization Name Lime Green Inc
Mailing Address 123 Main St Bidg ASuite 123
City Austin State TX Zip 78702

Contact Name Sara Doe Contact Phone Contact Fax
Quarterly Report

License Num 100001

Year2022 Quarter2
There is no fee due for this report are you sure you would like to submit this information.
v I declare that the information in this document is true and correct to the best of my knowledge and belief

Signed By Sara Doe

NOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions |Privacy Statement

‘Bingo Service Portal weicome 13 8

How to file a Bingo Lessor’s Quarterly Report If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299.
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e When you click Submit Report, BSP will automatically send a confirmation email to the BSP user. Keep the
confirmation email for your records.

File Message Help Q Tell me what you want to do

Thu 6/2/2022 1:02 PM

B

bingo-no-reply@lottery.state.tx.us

Bingo Service Portal Confirmation for submission of Lessor Quarterly Report
To Sara.Doe@Austin.rr.com

Expires 7/2/2022
Retention Policy 30 Day Delete - All Folders (3C )

@ This item will expire in 28 days. To keep this item longer apply a different Retention Policy.

Texas Charitable Bingo Division

- - SV - >
CHARITABLE

1T€ X AN LOT TERY ( OW M2 snuisow

Hi Sara,
Thank you for using the Bingo Service Portal.
The following Lessor Quarterly Report has been submitted for Lime Green Inc.

- Quarterly Report for period of Year 2022 and Quarter 2 for License Number 100001
- You are filing a Report that has no payment due.

You can use the Bingo Service Portal to track or review the status of this Lessor
Quarterly Report.

Thank You,

Charitable Bingo Operations Division

How to file a Bingo Lessor’s Quarterly Report If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299. Page 14 of 31



Step 5: How to verify that the Bingo Lessor’s Quarterly Report has been successfully submitted (aka filed)

e To verify that the Bingo Lessor’s Quarterly Report has been submitted to the Division, click on the

Organization Information tab.

CHARITABLE 9 GO (e Blngo Service Portal

'BIMWJ

TEAAs Lty n-.n-..” .

rgiztion oot

Welcome  Home Logout

Lessor Applications
o daa to dsply Organization Information
mem-bemand Organization License Type  Lessor
No data to display
Tapoyes mber 100000000019 Number 0
FILE QUARTERLY REPORTS Organtation Name Lime Green Inc
herly R,
%ig%m&ﬂ;&my s Phooe 5121231234 FAX 5121231235
Unfiled FORMID 70 Lessor Qua. Organization Address - 123 Main St Bidg A Suite 123
i e 20200t 1 Oty AustinTX 78702 County Travis
U""b_j FORMID 100 Resi Rec Organization Webste Saralioe.xyz
# Year: 2021 Qu 4

Contact Name Sara Doe  Contact Phone Number  Contact E-mall Address Sara.Doe@Austin.r.com

Non-profit Orgaekzation Type Ownesship Type Texas Corporation  Federal Employer 1D 100000001 Toas Vendee ID 100000000
Growp Exemption Fig . Geoup Exemption Number
Q17

R OMoersFfrom 1 T 1 Total Drectors Fom 1 T )

License Applcations Being Entesed and Under Review rdvduals Account Balances  Quarterly Reports Fillngs Lessor Rent Recepts

Renewdl
Lcense Lm:bm License Print | Package Sent | Days before
Print|  Number License Type License Period License Status Admnsstrative Hold | License Class Date Date Reneval Due | Currently In Ut
100001 Lessor Al Ave/Actve N ) More Than $90,0.. 01/ 3:"2\‘23 yijon 12000 175

Note: Reprinting of a license can only be done by the Bingo Chairperson and Operators

INOTE: Make sure you hve added this site to aliow popups fof your beowser
Terms and Conditions [Privacy Statemert

How to file a Bingo Lessor’s Quarterly Report If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299.
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e Click the Quarterly Reports Filings tab.
1. The Quarterly Reports Being Processed box only displays on the day that the Quarterly Report is
Submitted. After 24-hours, the Quarterly Report is moved into the Quarterly Reports Filings box.

2. The Quarterly Report Filings box displays all Quarterly Reports that were Submitted more than 24-

hours ago.

CHARITABLE O

: &
“o"'.‘

Lessor Applications
o data to dapln

Temporary-on-Demand
o dat to dup

FILE QUARTERLY REPORTS
FOR » L

0 Leasoe

Bingo Service Portal () -t“

Welcome
Sara Doe

ST, uncui ot T Grr——

Organization Information

ense Type Leseor

Lomse Agobcatons Beng Ertered and Usder Reven

Quarterly Reports Bewng Processed

Indmdeay Accourt Balances Quarterly Regorts Filings

Last 12 Quarterly Reports

Lessat Pent Pecopts

License thom Tozal Due Sipned 8y

Quarterly Reports fillngs

Ucense  Type Of

Reneal Tax Due

Rentsl Tax Pud To
Xowa
W

L R

x

L
b -

.
s 8

How to file a Bingo Lessor’s Quarterly Report

If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299.

Home Logogt
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To print a copy of the submitted Bingo Lessor’s Quarterly Report, click the printer icon.

License Applications Being Entered and Under Review Individuals Account Balances Euarterlx Reports Flllngs'

Quarterly Reports Being Processed Last
1 Date
Filing Period  Submitted License Num Total Due Signed By L.
& 20222 06/03/2022 100001 Doe, Sara
= 20221 06/03/2022 100001 Doe, Sara .

Quarterly Reports Filings

License  Type Of .

Filing Period|  Num | Report Rental Tax Due Rental Tax Paid To
= 20221 100001 Original 0.00 :
= 20214 100001 Original 0.00 '

e PLEASE NOTE: If your Bingo Lessor’s Quarterly Report is NOT displayed in the Quarterly Report Filings
tab, your Bingo Lessor’s Quarterly Report has not been submitted!
e If you do not see the desired Bingo Lessor’s Quarterly report, please see the “How to retrieve a Saved

Report that has not yet been submitted” instructions located under Miscellaneous Items at the end of
this document.

How to file a Bingo Lessor’s Quarterly Report If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299. Page 17 of 31



Step 6: How to file FORMID 100 - Lessor Rent Receipts Detail

e All Lessors must complete and submit FORMID 100 - Lessor Rent Receipts Detail with each quarterly report.

e |n BSP FORMID 100 can be found within the Organization Information tab.

e |f the BSP user holds an active position with multiple bingo licensees, the organizations table will display in

the organizations Information tab.

o Inthe Organizations table, click the desired licensed lessor’s name and then click FORMID 100.

e |f the BSP user holds an active position with a single bingo licensee, click FORMID 100.

Lessor Applications
No data to display Organization Information

Temporary-on-Demand . e Ty Lessor v Organizations
No Gata to drsplay Renewal Dus
n Days | Taxpayer Num | Organization Name

1000000000¢ Organization 7

License Applcations Being Ertesed and Under Review Irdnduals Account Balances Quartery Reports Fillngs Lessor Rent Receipts

Renenal
License Expire = Ucense Print | Package Sert | Days before
Date e Date Reneval Due | Currently in Uret

License Period Uicense Status Ad

rinting of a license can only be done by the Bingo Chair

NOTE: Make sure you have added this site to aliow popups for your brovwser
Terms and Conditions [Privacy Statement

PR Bingo Service Portal o n "E.
y Welcome e Logou
% { Sara Doe
[ tser and Accoust intormetion. nization Informat L u on "~ Statewide Repoct

e Clicking FORMID 100 opens the data entry screen for the Number of Occasions Paid, and the Rent Received

from Payee During Reporting Period.

e Enter the rent receipts in the following columns for each of the authorized organization payees:
o The Number of Occasions Paid column and
o The Rent Received from Payee During Reporting Period column.

How to file a Bingo Lessor’s Quarterly Report If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299.
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e PLEASE NOTE: You must manually confirm the total amount of rent received from payees during the filing
period recorded on FORMID 100 matches the amount reported on the Bingo Lessor’s Quarterly Report
Lump SUM Rental Income; line 1a.

e To print the rent receipts report, click Print Rent Receipts. A print preview screen will pop up that can either

be printed or saved in

.pdf format for your records.

).9‘.’_,3 Bingo Service Portal i [ | '&
B‘ Go‘-‘o- ' elcome Home Logout
“ A Sara Doe

Note: "Save Report” is
2> Return To Organization Deta

Submit Report (;U.n

Taxpayer Information

Rent Received From
Payee Durng
Reporting Period

Ucense Number Pavee Name

O you e 3dced this site to allow popuos for your browser
Terms and Condons va.x\ Statement

e To save the rent receipts, click Save Report or Save and Check for Errors.
e PLEASE NOTE: BSP only error checks for completeness of the form. It does NOT check user input for

accuracy!

How to file a Bingo Lessor’s Quarterly Report

If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299.
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e To submit the rent receipts, click Save and Submit Report.

Note: "Save Report” is used to save this Quarterly Report and allow you to come back and o
(23 Retwrn To Organization Detail [ Save Report B Save and Check For Errors [ &3 save and Submit Report ] & cancal

e C(Clicking the Save and Submit command, opens the submit report screen for the Lessor Rent Receipts
Detailed Report FORMID 100.
e To complete the submission process, click Submit Report.

CHARITABLE < ‘Bingo Service Portal

BINGO?

Q ca:x"‘l

Taxpayer Information

Taxpayer Number 1000000000 Drganzation Name Lime Green Inc
Maling Address 123 Main St Bldg A Suite 123
City Austin State TX  2ip 78702
Contact NameSara Doe Contact Phone Contact Fax

You are submitting a Lessor Rent Receipts Details Report for

Year 2019
Quarter 3

Press the 'Submit Report’ to complete the process.

NOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions |Privacy Statement

How to file a Bingo Lessor’s Quarterly Report If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299. Page 20 of 31



e PLEASE NOTE: If you accidently click the Cancel command, you can find the canceled FORMID 100 in the
Organization Information tab.

e When you click Submit Report, the BSP will automatically send a confirmation email to the BSP user to
keep for your records. If you do not receive the confirmation email, check your junk or spam folders.

Rental Receipts Detail Email Confirmation example:

File Message Help < Tell me what you want to do

bingo-no-reply@lottery.state.tx.us Sara.Doe@Austin.rr.com

B

Bingo Service Portal Confirmation for submission of Schedule RR - Rental R
Retention Policy 30 Day Delete - All Folders (30 days) Expires 8/27/2022

@ This item will expire in 29 days. To keep this item longer apply a different Retention Policy.

Texas Charitable Bingo Division
_—

 CHARITABLE < & e 9. 03 )

BIAIG N

T E X M OS L DY YT E MY [ DM s omom oD oW

Hi Sara,
Thank you for using the Bingo Service Portal.

The following Schedule RR - Rental Receipts Detail has been submitted for Lime Green Inc.

- Rent Receipts Details for period of Year 2022 and Quarter 2 for License Number
100001.

You can use the Bingo Service Portal to track or review the status of this Schedule RR -

Rental Receipts Detail.

Thank You,

Charitable Bingo Operations Division
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How to view and print a submitted FORMID 100 Lessor Rent Receipts:

e The Lessor Rent Receipts can be found within the Organization Information tab.
e Toview the lessor rent receipts, click the Lessor Rent Receipts tab.

CHARITABLE 9 8§ ‘ ¢ ‘Bingo Service Portal

ﬂﬂi GO

Treae Lot nc':lo-u-n-

Welcome  Home Legout
Sara Doe

Uses and Accosit Information Ovganization Information Usit Information Statewide Publc Reports IM)'s

Lessor Applications

Mo daka b desplay Organization Information
T.mmnq.on.mnd Orpataeation Licore Trde  Lowser

No data to desplay

Tupayer Number 10000000001  #in Mamber o

FILE QUARTERLY REPORTS b ol Lt o i

FORMID 70 Lessor erly R < akts

FORMID ;{l) Rert &‘:«m Oetad Busnoss Mone 51212312345 fAX 3121231235

Unfiled FORMID 70 Lessor Qua CQrganiration Address 123 Main St Bldg A Sure 123

W Year: 201900 3 Gty Auztin TX 78702 County Trawts
Unfiled FORMID 100 Revt Rex \ SaraDoe
Mo data bo dhspley Crganiation Webte SraDoc.wyz

Cortact Name Sara Doe.  Contact Phooe Number  Contact Emad Address S33. Do fPAustinrr.com

Norrgrofit Organization Ownershp  Texas Corporation Federal Erployer 100000001 Tewns Vendor 1000000001
Type Type ] 10
Groop Exernptions Py Geogp Exirrption Number
L) (e

Tl Offcers From 1 Yo 1 Totsl OvectorsFrom £ Yo o

Lense  Aopheations Beng Ertered ond Under Review Iy Account Balances  Quartarly Reports e Lessoc Rent Rty

Renewal
License License Expee | License Priet | Package Sent  Dinys befiore
Pt Number Licerse Type License Period License Status Adminatrative Hoid | License Class Date Date Dace Renewal Due  Curvently in Unt
100001 Losse Aeoud Active) Active N ) More Thon $90.0.. 0170172020 nuon 1200/ 021 1% Northest Bego U

Note: Reprinting of a license can only be done by the Bingo Chairperson and Operators
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e The Lessor Rent Receipts tab displays all the rent receipts that have been submitted through BSP.
e To print a copy of a submitted lessor rent receipt form, click the printer icon.

CHARITABLE 9 # & .,.o ‘Bingo Service Portal
Al = 0 1

User and Account Information gani Ortio epo

Welcome
Sara Doe

Total Rent Received from
Total Number of mp Payoes During uanomo
B e i

____

N 2022 100001
» 2021 100001 110 37,800
20214 100001 1ns 51,600
20213 100001 19 71,400
20212 100001 116 67,800
0211 100001 87 49,200

*NOTE: You can onlly print Lessor Rerk Receipt Reports entered through the Bingo Service Portal

Lessor Applications
No data to display . Organization Information
Temporary-on-Demand Organization License Type Lessoe ¥ Organizations
No data to desplay . Taugayer Number 10000000001 P Number 25539 Renewal Due
R Onganizaton tame Lime Green Inc nDws__ |Rpeyer Mn |Oention Mune
ARTE EPORTS Phone 1
FORNID 70 NR Busness 5121231234 FAX 5121231235 10000000003
FORMID 100 Rent Raceipots Detal Organization Address 123 Main 5t Bidg A Suite 123 10000000002
:o"""" FORMID 70 Lassor Qul CRy Austin TX 78702 County Travis 10000000005
Unfiled FORMID 100 Rent Rec. Organezation Webste SaraDoe.xyz 10000000004
No data to display s ContactName S3ra Do~ Contact Phione Numbet  Contact E-mad Address 5ara. Doe@Austin. ir.com fmu -;
10000000006 |
Non-peofit Organization Type Ownership Type  Association  Federal Empioyer ID 100000001 Texas Vendor ID 10000000 i
10000000010 ¢
Group Exemption Fig . Group Exemption Number -
01 2 J
Teeal Officers From R Total Dvectors From L] A

NOTE: Make sure you have added this site 1o allow popups for your beowser
Tesrs and Conditions [Privacy Statement
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e Clicking the printer icon opens a printable .pdf receipt.

Bmucjov" # Charitable Bingo

Scheduta RR - Rent Receipts Details

Operations Division

BSP - On-Line Entry

License 100001 Taxpayer Number 10000000001 Filing Period 2022 Cuarter 2
Lessor Name and Mailina Address Location Name and Address
Lime Green Inc Lime Green Inc
123 Main St Bldg A Suite 123 123 Main St Bldg A Suite 123
Austin, TX 78702 Austin, TX 78702
(a) b) ] (d) e)
Payee License Payee Taxpayer Payee Number of Bingo Rent Received from Payee
Number Number Name Occaslons Pald  During Reporting Perlod
1. 10003 10000000002 Organization 1 32 500
2. 10004 10000000004 Organization 3 32 500
3. 10005 10000000006 Organization 5 32 500
Totals % 19500
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Step 7: Logout of the BSP:

e Logout is on the upper right-hand corner on the screen.
e Select Logout to exit the BSP.

“u

Welcome Home Logout

Sara Doe I
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Miscellaneous Items:

How to retrieve a Saved Report that has not been submitted (aka filed):

e Go to the Organization Information tab.
e Go to the Quarterly Reports menu and click on the desired report. Reports are in a Year: 20XX QTR: X

format.

Organization Information

Organization Information

Organization
License
Type

Taxpayer Pin Number
Quarterly Reports Number
File Rent Receipts Report Organization
Unfiled Quarterly Reports Name
No Saved Reports Business EAX

FILE QUARTERLY REPORTS

FORMID 70 Lessor Quarterly R...
FORMID 100 Rent Receipots Detail
Unfiled FORMID 70 Lessor Qua...

No Saved Reports
Unfiled FORMID 100 Rent Rec...

W Year: 2021 Qtr: 4

T
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How to delete a saved but not submitted Quarterly Report:

1. Before deleting a report, verify that the submitted (aka filed) quarterly report for the current or amended
guarter appears in the Quarterly Report Filings tab.

License Applications Being Entered and Under Review

Quarterly Reports Filings

License

Filing Period|  Num
& 2021 100001
) 20214 100001
M 20213 100001
- 20212 100001
= 20211 100001
M 20204 100001
o 20203 100001
M 20202 100001
M 20201 100001
M 20194 100001
= 20193 100001
M 20192 100001

PLEASE NOTE: If a quarterly report is not listed here, it has not been submitted (aka filed).

How to file a Bingo Lessor’s Quarterly Report

Type Of

|Report

Original
Original
Original
Original
Original
Amended
Amended
Amended
Original
Original
Amended
Original

Rental Tax Due |

0.00

0.00
0.00

0.00
0.00
0.00
0.00
0.00
0.00

If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299.

Individuals Account Balances

Rental Tax Paid|

To

Quarterly Reports Filings

Last 12 Quarterly Reports

1.0

0.8

0.6

0.4

0.2

0.0

20221

20214 20213
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2. To view saved but not submitted quarterly reports, click the Organization Information tab.

Lessor Applications
No data to display
Temporary-on-Demand
No data to display

FILE QUARTERLY REPORTS
FORMID 70 Lessor Quarterly R...
FORMID 100 Rent Receipts Detail
Unfiled FORMID 70 Lessor Qua...

W Year: 2022 Qtr: 3

W Year: 2022 Qtr: 3

L Year 2022 0t 3

Unfiled FORMID 100 Rent Rec...

.

User and Account Information Organization Information Statewide Public Reports FAQ's

Organization Information

Organization License TVDE Lessor
Taxpayer Number 10000000001 Pin Number 0

Organization Name Lime Green Inc
Business Phone 5121231235 FAX
Organization Address 123 Main St Bldg A Suite 123
City Austin TX 78702
Organization Website
Contact Name Sara Doe

County Travis

Phone Number  Contact E-mail Address

. Non-profit Organization Type Ownership Type Other  Federal EmployerID ___  ____ Texas Vendor ID
‘g Year: 2022 Qtr: 3 Group Exemption Flg __ Group Exemption Number
W Year: 2022 Qtr: 3 5017
Total Officers From  To  Total Directors From To
License Applications Being Entered and Under Review Individuals Account Balances Quarterly Reports Filings
License License Expire
Print| Number|License Type License Period License Status Administrative Hold |License Class Date
----------- i Lottt h R 05/31/2023
How to file a Bingo Lessor’s Quarterly Report If you have questions on how to file a Bingo Lessor’s Quarterly Report, please contact the Education Section at 512-344-5299. Page 28 of 31




3. Click on the trash can icon next to the quarterly report you want to delete.
o Click Yes to delete or Cancel to Keep.

FILE QUARTERLY REPORTS

FORMID 70 Lessor Quarterhy B
FORMID 100 FRent Receipts Detail
Unfiled FORMID 7O Lessor Qua...

‘ M vear: zoz2z Qtr: 3

Wear: 2022 Qtr: 3
YWear: 2022 Qir: 3

YWear: 2022 Qtr: 3
ed FORMID 100 Rent Rec...

YWear: 2022 Qtr: 3
YWear: 2022 Qir: 3
Wear: 2022 Qtr: 3

g=Es

Umifii

1T

Delete Quarterly Reports

Are you sure you want to delete
Year: 2021 Qtr: 4?7

Yesl Cancel ‘
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The purpose of the Cancel button:

The Cancel command displayed below allows the user to exit the quarterly report screen and does not save the
data entry.

Bingo Service Portal o

Welcome Home Logout
Sara Doe

Note: "Save Report” is used to save this Quarterly Rep to come back and continue the application at a later time.
3 Return To Organization Detail lj Save Report L:] Save and Contin

BSP Data Entry: Your Session Has Expired:
The screen will time-out after 10-minutes of user inactivity. All unsaved data may be lost.

The message you will see is:

Your Session Has Expired

No additional information is available.

To avoid losing your unsaved data before you complete and submit a quarterly report or other form, please
save your data often.
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If you have any questions, comments, or suggestions
about how to use BSP or about this user manual,
please contact the Education Section of the
Charitable Bingo Operations Division

by email to bingo.services@lottery.state.tx.us

or call 512-344-5299.
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