How to File a Bingo Quarterly Report — for Conductor

Required forms:

e FORMID 68 — Bingo Quarterly Report
e FORMID 129 — Charitable Distributions Details for Conductor and Unit Member

Bingo Quarterly Reports can be filed electronically on the Bingo Service Portal (BSP). Filing
electronically is fast, easy, and efficient. BSP will calculate for you, resulting in fewer errors.
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https://bsc.txbingo.org/bsp/faces/Common/bspLoginPage.jsf

Step 1: Access the BSP

e Access the BSP on the Charitable Bingo homepage or www.txbingo.org and click the BSP icon located on
the top or bottom right side of the webpage.
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SPECIAL NOTICE: Quarterly filing deadlines are fast appeoaching. Click here 10 view upcoming due dates.
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e PLEASE NOTE: Popups must be enabled to allow you to print all applications and forms entered in

BSP. If you do not know how to allow popups, you can find instructions on the Internet by searching
for key words such as, “How to allow popups.”
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Step 2: Logon to the BSP

e Enter your User Id and Password.
e Click the Logon button (if you do not have a BSP account, please use “Create An Account”).

SRR Bingo Service Portal

BINGO:

TEXAAN Lul1llvluuu‘lle.|a!
Forgot Password? ‘ User Id
Forgot User ID? mm) Password

Now you are on to the BSP homepage. First Time User7

Create An Account <

NOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions |Privacy Statement
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e Now you are on to the BSP homepage.
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Welcome to the Bingo Service Portal
ra- Your one stop for all your Bingo needs

Charitable Bingo Training Important Messages
Reprint Certificate of Completion
FORMID 20 Original Applicatio.., " Important Messages ***
No data to display

Please use the revised forms for your next quarterly submissions (Quarterly
reports filed on old forms will be refurned.) and we encourage you to file
using the Bingo Service Portal (BSP)

Instructions for Bingo Quarterly Report FORMID 68 &69
- hitps://www.txbingo.org/expor/sites/bingo/Documents/forms/68-
69_Instructions.pdf
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Step 3: Locating FORMID 68 - Bingo Quarterly Report
e C(lick the Organization Information tab.
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In the menu on the left side of the screen, click on FORMID 68 Quarterly Report.

FILE QUARTERLY REPORTS

FORMID 68 Quarterly Report _
FORMID 129 Charitable Distrib...

Unfiled FORMID 68 Quarterly .
W Year: 2022 Qtr: 2

W Year: 2022 Otr: 3
Unfiled FORMID 129 Charitabl...

No data to display ~
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Step 4: How to file FORMID 68 - Bingo Quarterly Report and submit payment on BSP
Filing period:
[ J

a previous quarter, you will have to manually enter the year and quarter.

entered.

'Bingo Service Portal

Note: "Save Report” is used to save this Quarterly Report and allow you to come back and continue the application at a later time.
& Return To Organization Detal H Save Report Q Cancel

Taxpayer Information

Taxpayer Number 10000000001 Organization Name Lime Green Inc
Malling Address 123 Main St Bldg A Suite 123

y Austin StateTX  Zip 78702

Contact Name Sara Doe Contact Phone Contact Fax

Quarterly Report Charitable Distribution Details

Filing Information

arter Type of Report Original

Electronic Signature Required

I declare that the information in this document and accompanying supplements are true and correct to the best of my knowledge and belief.

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.

The BSP will automatically display the year and the quarter for the current filing period. If you are filing for

The type of report, original or amended, will automatically display as determined by the year and quarter
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Amending a Bingo Quarterly Report:

e PLEASE NOTE: If you wish to amend a previously submitted Bingo Quarterly Report, you must wait 24-
Hours to allow the original to be processed overnight. Also, all line items must be re-entered when
amending.

e How to file an amendment:

o The amendment and the original Bingo Quarterly Report are filed using the same steps listed above.

o To amend, verify the correct year and quarter of the filing period.

Filing Information

W
<

* Year | 2022 * Quarter Type of Report Original

| | 1

Filing Information

* Year | 2022 * Quarter | 2 vv] Type of Report Amended

1 1 1
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Quarterly Report:

e Inthe BSP, the Quarterly Report will only accept amounts in whole dollar values.

e Complete all required fields.

Quarterly Report
Bingo Occasions/Attendance
*1. Total Number of occasions this guarter
*2. Total number of persons attending this quarter

BINGO GAMING ACTIVITY (whole dollars)

| Gross Receiptsl

—

| Prizes Awarded| |

10
500

Met Receipts

3. Regular bingo - paper/hard cards 10000
4, Regular bingo - electronic cards 10000
5. Total Regular bingo cards (3 + 4) 20,000
fi. Pull-tab bingo - Event 10000
7. Pull-tab bingo - Instant 10000
8. Total Bingo Activity (5 + 6 + 7 ) 40,000

Bal. Total Regular and Pull-Tab CASH prizes of $5.00 and under
8a2, Total Regular and Pull-Tab MOM-CASH prizes
8b. Prizes awarded subject to prize fes (B - Bal - 8a2)

* Al prizes {cash and nom-cash)

9, Total lump sum rent income
10. Property taxes, utility expenses and insurance premiums received from organizations

OTHER INCOME (whole dollars)

1la. Bingo imterest earned

11b. Unclaimed customer account funds

11c. Equipment and supplies sales amount
11. Total other income {11a + 11b + 11c)

12, Total Income Activity (8 + 9 + 10 + 11)
RENT PAYMENTS TO COMMERCIAL LESSOR (whole dollars)
13. Lump sum rent payments to lessor
14. Property taxes, utility expenses and insurancas premiums paid to commercial lessor
15, Total Rent Payments (Items 13 + 14)

Crver 550
£50 or Less

1000
1000
2,000
1000
1000
4,000
0
0
4,000

RENT INCOME (payments received from other organizations, if applicable (whole dollars)

18,000
9,000
9,000

36,000

36,000

6000
500
6,500

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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EXPEMSES (whole dollars)
Cost of Goods Purchases (Items 16 & 17)

16. Regular Bingo 1000  + Electromic 100 1,100
17. Pull-tab bingo 1000  + Instant 100 1,100
18. Purchase, lease or repairs of bingo equipment 1000
19, Rental tax, local, state, federal taxes 1000
20. Advertising and promotions 1000
21. Premises expenses {mortgage, insurance, repairs, utilities, janitorial) 1000
22. Professional services (accounting, legal, security) 1000
23. Employee expenses {payroll and payroll taxes) 1000
24. Do Not Use
25, Other expenses 100
26. Total expenses (16 - 25) 8,300
Z7. Total Expenses Payments (15 + 26) 14,800
PRIZE FEES
ZBa. Prize fees paid to State
28b. Prize fees paid to County
Z&c. Prize fees paid to Municipality
28d. Prize fees collected
28. Prize fees paid minus prize fees collected (28a + 28b + 28c - 28d) o
29, Net Proceeds - This Quarter (12 - 27 - 28) 21,200
DISTRIBUTIOMS (whole dollars)
30a. Charitable distributions
30b. Uncdlaimed customer account funds (line 11b) 0
30c. Charitable distributions - retained prize fees
30. Total Distributions for this Quarter (Add 30a + 30b + 30c) 0
OTHER TRANSACTIONS (whole dollars)
| | Received | Reimbursed | |
31. Transfer of funds {non bingo) - o
32. Unit member contributions (bingo funds) - o
33. Previous quarter bingo funds balance (from Item 42 of previous report)
34. Total other transactions (Total of Items 31 - 33) 0
BINGO FUND BALANCE (whole dollars)
35, Bingo Funds at End of Quarter - Per Book Balance (29 - 30 + 34) Must match line 42 21,200
RECONCILIATON OF BINGO FUNDS TO FUNDS IN BANK (dollars and cents)
Dollars and Cents)
36. End of quarter bingo checking account balance
37. Deposits in transit at end of quarter
38. Outstanding checks at end of gquarter
39. Reconciled end of quarter bingo checking account balance (36 + 37 - 38) 0.00
40. Reconciled end of quarter bingo savings account if applicable
41. Reconciled end of quarter petty cash on hand (if from bingo net proceeds)
42, Binge funds at End of Quarter - Per Bank Balance (39 + 40 + 41) Must match line 35 0.00

MNote: Line 42 rounded to whole dollars should equal Line 35

How to file a Bingo Quarterly Report

If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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Calculations of Prize Fees:

e Click Calculate Payment Due.
o BSP will perform the appropriate calculations.
o BSP will calculate only the payment due to the State and display the percentage of the prize fee due
to the State.
o The percentage of prize fee due to the State will be either 50% or 100%.
e Calculation of Balance Due for Report
o Prize Fee Balance Due to State for Report and Total Balance Due will display.
= Prize fee Due to State is the total amount of prize fees owed for a single quarter, either an
original or an amendment.
= Total Balance Due includes any outstanding penalties and interest accrued for late filing.

e Click Print Report.

CALCULATIONS OF PRIZE FEES

Calculate Payment Due I
If an organization played occaSions in multiple municipalities or counties complete and submit Form 156: Prize Fee Summary for Muiltiple Playing Locations.

Percentage of
prize fee Prize Fee Rental Tax

Prizes awarded subject to prize fee (from Item 8b, prizes awarded column)

W

23a. Prize fee rate (59%) 0.05
3a. Total Prize fees due (multiply Line 13 by Line 23)

3b. Prize fee due to State

3c. Prize fee due to County

3d. Prize fee due to Municipality

3e. Prize fee to be retained for charitable distribution

4a. Late filing penalty for State Prize Fee 0.00
5a. Late filing interest for State Prize Fee

6a. Total Amount due to State (3b + 94a + Sa)

Calculation of Balance Due for Report

Total Prize Fees, Penatity and Interest Due to State For this Report (6a)
Prize Fees Already Paid for This Quarterly Report

Prize Fee Balance Due to State for Report

Total Balance Due

S Print Report._| -

NOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions [Privacy Statement

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 11 of 48



How to Print Bingo Quarterly Report:

e When you click the Print Report button, a printable version of the Bingo Quarterly Report will appear in

print preview.

How to file a Bingo Quarterly Report

Charitable Bingo Operations Division

Bingo Quarterly Report _ FORMID 68

FORM SUBMISSION

¥ou may file this form and pay the amount due on the Bingo Service Portal (BSP) https-bsc txbingo.org

= This report is 1o be used by Units and Conductors., includmg Conductors that also hold a Commerncial Lessor Licenss.

= A cash basis Iocounting method must be used 10 prepare this report,

- ¥ou must file a report even if no games were conducted. Failure to timely file this report may result in an administrative penalty of up to $300_
- Make your payment for the amount in ltem &8a payable io- STATE COMPTROLLER. Do not staple your check to this report for paper submissions.
USPS Delivery: Texas Lottery Commission, Charitable Bingo Operations Division, PO Box 16630, Awstin, TX TETE1-6630

Courier Delivery. Texas Lottery Commession, Charitable Bngo Operations Division, 1801 M. Congress Ave., Austin, TX TE701

Fax: 1-512-344-5142 Email: bingo services flottery state tx us Website: txbingo.omg
Do not send prize fees due to a County or Municipality to the TLC. Payments that are incomect {i.e. overpayments) will be returned.
License Taxpayer Numbear Filing Period 2022 Chaartes 3

Organizaton/Unit Name & Maling Address
Any Bingo Org.
1212 Anyroad Drive THIS REPORT HAS NOT BEEN
Some City, TX 78111 SUBMITTED

Return Type: Amended

BINGO OCCASIONS / ATTENDANCE
1, Total Number of gccasons this guarter 1 E
2. Total number of persons attending this guarter 2

BINGO GAMING ACTIVITY (whole dollars) Sross nm'g. Prizes Awarded

.Regular bingo - paperhard cards 1004 Owver 350" 1.000

& W

3

4. Regular bingo - &lectronic cands 10 $50 or less” 1.0040
5. Total Regular bingo cards (3 + 4) 20,000 - 2 000 18 000
a = 000
T 2.000

as 000

. Pull-iab bingo - Event 10, 000 - 1,004

. FPull-tab bingo - Instant 10000 - 1.000

8. Total Bingo Activity (5 + 6+ T ) 40_00d . 4 0od

8a1.Total Regular and Pull-Tab CASH prizes of $5.00 and undar o

BaZ, Teotal Regular and Ful-Tab HONM-CASH prizes Lt |

Bb. Prizes awarded subject to prize fee (8 - Bal - Ba2) 4,000
"AN prizes (cash and non-cash}

RENT INCOME (payments received from other organizations, if applicable (whole dollars)
2. Total lump sum rent income
10. Property taxes, utiity expenses and insurance premiums received from organizations

OTHER INCOME (wheole dollars)
11a. Bingo interest sarned 11a
11b. Unclaimed customer account funds 1ib.
1le Equipmant and supplies sales amount 11e,
1. Total other income (1i1a + 1ib + 11c) i1
12 Total lncome Activity (8 + 3 + 10 + 11) 12 28 |
Report Continues on Next Page with ltem 13

[N

Enann

CALCULATIONS OF PRIZE FEES Prize Feenl
*If an organizaton played occasions o Iripl. lities or complste and submit Form 156 Pnze Fes Sumumary for Multpls Playing Locstions
ia. Prizes awarded subject to prize fee (from lterm 8b, prizes awarded column) ia
2a. Prize fee rate (29%) 2a
3a.Total Prize fees due (multiply Line 1a by Line 2a) 3a.
Percentage of prize fee
36 Frize fee due to State [ _oo0%] 36 200.0
3o Prize fee due to County S|
3d.Prize fee due 1o Municipality 34
J& . Prize fee 1o be retained for chantable distnbution 3e |
4a. Late fiing penalty for State Prize Fee Sa. 0.00)
Sa.Late fiing interest for State Prize Fee Sa_
Ba. Total Amount due to State (3b + 4a + Sa) Ba. 200 00

If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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How to file a Bingo Quarterly Report

RENT PAYMENTS TO COMMERCIAL LESSOR (whole dollars)
13. Lump sum rent payments to lessor
14. Property taxes, utility expenses and insurances premiums paid to commercial lessor
15. Total Rent Payments (tems 13 + 14)
EXPENSES (whole dollars)
Cost of Goods Purchased (Items 16 & 17)
16. Regular Bingo + Electronic
17. Pull-tab bingo + Instant
18. Purchase. lease or repairs of bingo equipment
18. Rental tax, local, state, federal taxes
20. Adwertising and promotions
21.Premizes expenses (mortgage, insurance, repairs, utilities, janitorial)
22 Professional services (accounting. legal, security)
23. Employese expenses (payroll and payroll taxes)
24. Do Mot Use
25. Other expenses
28. Total expenses (16 - 25)
27 Total Expenses Payments (15 + 26)
PRIZE FEES
28a. Prize fees paid to State
28b. Prize fees paid to County
28c. Prize fees paid to Municipality
28d. Prize fees collected
28. Prize fees paid minus prize fees collected (28a + 28b + 28c - 28d)
20.Net Proceeds - This Quarter (12 - 27 - 28)

DISTRIBUTIONS (whole dollars)
30a. Charitable distributions
30b. Unclaimed customer account funds (line 11b})
320c. Charitable distributions - retained prize fees
20. Total Distributions for this Quarter (Add 30a + 30b + 30c)

13
14
15.

18.
7.
18
19,
20,
21

22
23
24,
25,
28,
27

OTHER TRANSACTIONS (whole dollars) RECEIVED REIMBURSED

31. Transfer of funds (non bingo) -
32. Unit member contributions (bingo funds) -
33. Previous quarter bimgo funds balance (from ltem 42 of previous report)
24 Total other transactions (Total of hems 31 - 33)

BINGO FUND BALANCE (whole dollars)

35.Bingo Funds at End of Quarter - Per Book Balance (29 - 30 + 34) Must match line 42
RECONCILIATION OF BINGO FUNDS TO FUNDS IN BANK (dollars and cents)

28. End of quarter bingo checking account balance
a7 Deposits in transit at end of quarter

38. Outstanding checks at end of quarter

38. Reconciled end of quarter bingo checking account balance (36 + 37 - 38)

40. Reconciled end of quarter bingo savings account if applicable

41. Reconciled end of quarter petty cash on hand (if from bingo net proceeds)

42 Bingo funds at End of Quarter - Per Bank Balance (29 + 40 + 41) Must match line 35

38,
a7
28
38
40
41

42

&.000

&.500

1. 100

1. 100

1000

1.000

1.000

1.000

1.000

1.000

100

2.2040

14.800

21.200

=]

| declare that the information im this document and accompanying supplements are true and correct to the best of my knowedge and belief.

Signi >
hers =

Signature Phone Mao.

Print Name Diate

092772022

If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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How to save Bingo Quarterly Report information:

e When you have finished entering all required Bingo Quarterly Report information or if you want to stop
entering and complete the Bingo Quarterly Report later, you must click Save Report. If you do not “Save

Report” you may lose any unsaved data when BSP times out after 10 minutes of inactivity. Save your Bingo
Quarterly Report information often!

Bingo Service Portal

Taxpayer Information

Taxpayer Number10000000001  ganization NameLime Green
5 123 Main St Bldg A Suite 123
City Austin State TX

Contact Name Sara Doe

Quarterly Report Charitable Distribution Detals

Filing Information

* Year | 2022 * Quarter Type of Report Original
Electronic Signature Required
I declare that the information in this document and accompanying supplements are true and correct to the best of my knowledge and belief.

Quarterly Report
Bingo Occasions/Attendance

*1. Total Number of occasions this quarter

*2. Total number of persons attending this quarter

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 14 of 48



e PLEASE NOTE: Save Report does not automatically submit your Bingo Quarterly Report.to the Charitable
Bingo Operations Division (the Division). Instructions about how to submit (aka file) your Bingo Quarterly
Report can be found below.

Electronic Signature Required:

e After you have completed your Bingo Quarterly Report or amendment and have read the Electronic
Signature Required message, check the box located in front of the “I declare...” statement.

‘Bingo Service Portal

Note: "Save Report” is used to save this Quarterly Report and allow you to come back and continue the application at a later time.
(3 Return To Organization Detal [ Save Report () Cance

Taxpayer Information
xpayer Number 10000000001 Organization Name Lime Green Inc
Maling Address 123 Main St Bidg A Suite 123
City Austin StateTX  Zip 78702
Contact Name Sara Doe Contact Phon ntact Fa
Quarterly Report Charitable Distribution Detalls

Filing Information

* Year | 2022 * Quarter Type of Report Oniginal

I declare that the information in this document and accompanying supplements are true and correct to the best of my knowledge and belief.

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 15 of 48



How to submit (aka file) the completed Bingo Quarterly Report:

e When you have completed entry of all information into the Quarterly Report, and confirmed it is correct,
you are ready to submit it to the Division. First, you must click the Save and Continue button at the top of

the BSP screen.

Bingo Service Portal

Note: "Save Report” is used to save thi
i) Return To Organization Detail B Save Report
Taxpayer Information

Taxpayer Number 10000000001  ganization Name Lime Green
Malling Address 123 Main St Bldg A Suite 123
City Austin StateTX  Zip78702
Contact Name Sara Doe t Phone Contact Fax

Quarterly Report Charitable Distribution Details
Filing Information

* Year | 2022 * Quarter Type of Report Original

Electronic Signature Required

Quarterly Report
Bingo Occasions/Attendance
*1. Total Number of occasions this quarter

*2. Total number of persons attending this quarter

I declare that the information in this document and accompanying supplements are true and correct to the best of my knowledge and belief.

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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e Clicking the Save and Continue button opens the Submit Report screen. See image below.

e Click Submit Report to submit the Bingo Quarterly Report to the Division.

o Ifthereis NO Prize Fee Balance Due to State for Report, BSP will advance to the Organization
Information tab screen and a confirmation email will be sent to you. See example below.

o Ifthereis a Prize Fee Balance Due to State for Report, BSP will redirect you to the payment screen.
Upon successful received payment, the Division will send you the first of two confirmation emails.

o Upon processing of payment, you will receive a confirmation email from Tex.gov when the payment
was processed successfully.

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 17 of 48



e PLEASE NOTE: The Pay Return drop down menu must display “On-Line” to submit (aka file) your Bingo

Quarterly Report.

Pay Return A submit Reoort [ Cancel

Taxpayer Information

Teacpayrer Nurnber 1000000000 10rganization Mame Lime Green Ine
Mailing Address 123 Main St Bldg A Suite 123
Gty AUSTIN  smiteTX  zZip FJR702
Contat NameSa@ara Doe contact Phone Contact Fax

Quarterly Report
Year 2022 Quarter3
Total payment due for this reportis 200.00

Signed By Sara Doe

Calculation Details
CALCULATIONS OF PRIZFE FEES

If am crganization played ooccasions in mutiple municipalities or cown7a8702

« I declare that the information in this document is true and correct to the best of my knowledge and beliefr

+ and submit Fonm 156: Prize Fee Sumimany for Multiple Flaying Locations,

Parcentage of

prize fea Prize Fea Rantal Tax
lz. Primes swarded subject to prize fee (from Ibkem 8k, prizes awarded colunmn) S 000.00
Za. Prize fes rate {530]) 0.05
Zz. Tokl Prize feas dus (mulbiphy Lina 1a by Lima Za) 20000
Zk. Prize fes dus to Stats 100G 200,00
3. Prize fes dus to County
Z2d. Prize fe= due to Flumnicipality
3e. Prize fe= to be retained for charntable distribution
4a. Late filing penalty for Skate Prize Fee 0.00
Sa. Late filing interest for State Prize Fee
6z. Total Amount due to State (Fb + 43 + &) 200,00
4 L3
Calculation of Balance Due for Report
Total Prize Fees, Penatity and Interest Due to State For this Report (6a) 200,00
Priza Fees flready Paid for This Quarterty Report 0_D0
Prize Fea Balance Due to State for Report "'_"'_"Eﬁfﬁ
Total Balance Due 200.00

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 18 of 48



How to submit the payment - 4 steps:

Step 1: Payment Type:

e Electronic funds transfers (EFTs) from the bingo bank account must be used to pay outstanding balances on

BSP.
e Click Next.

| o Payment Type ) 9 Customer Info ) o Payment

) o Submit Payment |

Payment
Payment Type

Payment Type *

] Select if this payment IS being funded specifically by a FOREIGN source
nigrmational ACH Transaction ("IAT™)

Customer Information

Payment Information

Cancel

bank or Company ). an

Transaction Summary

r Quarterty Report

Bingo Service Portal

Texas.gov Price @

Need Help?

5958.25

How to file a Bingo Quarterly Report

If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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Step 2: Customer Information:

Complete all required fields (*), click Next.

.Bmgo Service Portal

) ¢' Submit Payment I

Payment Type

Electronic Check

Customer Information

Payment Information

Cancel

Country
United States -
First Name ~ Last Name ~
[ sany < Doe | &
Address ~
| 23 Wonderand Bivd | [ -]
Address 2
Ciey = State *
|»«-s in [~ TX - Texas v [~
ZIF/Postal Code =
| 78702 <
Fhone Numbe,
| 512-344-5117 <

Transaction Summary

How to file a Bingo Quarterly Report

If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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Step 3: Payment:

Complete all required fields (*), click Next.

Bingo Service Portal

P

ayment

Payment Type

[ @ romeiree P @ coremerie P @ rormem

) o Submit Payment

0

erly Repo

Transaction Summary

cs 311

v
Electronic Check
Customer Information <
| Ean
Address Phone Number
512-344-5117
Country Email Address
Unazed St alice banks@ X us
Payment Information
Name on Account *
Wonderiand Non-Frofit | <
Routing Number * Account Number * @
| 1119045032 | @ | 8170000123455 | &
e Number. *
Savings

Cancel

Texas.gov Price

2

$4,311.96

How to file a Bingo Quarterly Report

If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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Step 4: Submit Payment:

e After you have read the Terms and Conditions message, check the boxes in front of the “I authorize this
transaction” and the “l am not a robot” statements.

Payment

Payment Type

Address

Payment Information

Electronic Check

Customer Information

Electronic Check

v
v
Egn
Phone Number
512-344-5117
Email Address
alice banks@lottery state tx us
v
Egit |

Name on Account

Yes. | authorize this transaction

Verification

Cancel

[(© romeome P @ oo P © v P @ s |

Transaction Summary

Texas.gov Price @ $4.311.96

Need Help?

How to file a Bingo Quarterly Report

If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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e After entering the checkmarks, click Submit Payment.

Bingo Service Portal

Payment

Payment Type

Customer Information

Address

Country
United S

Payment Information

Electronic Check

~=+-3450

Terms and Conditions

X TE=T T Ty

v
Electronic Check
v
| Eor |
Phone Number
512-344-5117
Email Address
alice banks@
"
Ede |

Name on Account

Wonderiand Non-Frofe

Verification

Cancel

Yes. | authorize this transaction

Transaction Summary

How to file a Bingo Quarterly Report

If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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Payment - Please wait message: The Please wait message is an important part in the submitting and processing

of the payment.

If the “Please wait” message is displayed, DO NOT close your tab or window or use your browser’s Back button!

Please wait

Your payment is being processed.

Please do not close your tab or window, and please do not use
your browser’s Back button.

Payment successfully completed screen for FORMID 68 - Bingo Quarterly Report: After the payment has been
processed, the Please wait message will be replaced with the “You have successfully completed the payment...”

HARITABLE 9 @ & _,o Bingo Service Portal

BINCO?

You have successfully completed the payment for
Conductor Quarter ly Report

Confirmation Numt

Return to Home Page

MOTE: Make sure you have added this site to allow popups for your browser
Privacy Statement

An email will also be sent to the address you entered in the payment process

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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e PLEASE NOTE: The following are examples of confirmation emails that BSP automatically sends once a
Bingo Quarterly Report is successfully submitted.
o Original Conductor Quarterly Report email confirmation example of no payment due.
o Original Conductor Quarterly Report email confirmation example of payment due.

Tue 8/16/2022 1:29 PM

B bingo-no-reply@Ilottery.state.tx.us
Bingo Service Portal Confirmation for submission of Conductor Quarterly Report
To Sara.Doe@Austin.rr.com
Retention Policy 30 Day Delete - All Folders (30 days) Expires 9/15/2022

(i) This item will expire in 2 days. To keep this item longer apply a different Retention Policy.

Texas Charitable Bingo Division

Hi Sara,

Thank you for using the Bingo Service Portal.

The following Conductor Quarterly Report has been submitted for Lime Green
of Austin.

- Quarterly Report for period of Year 2022 and Quarter 2 for License Number
100001

‘ - You are filing a Report that has no payment due.

You can use the Bingo Service Portal to track or review the status of this Conductor
Quarterly Report.

Thank You,

Charitable Bingo Operations Division

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 25 of 48



Mon 8/15/2022 10:22 AM

B bingo-no-reply@Ilottery.state.tx.us

Bingo Service Portal Confirmation for submission of Conductor Quarterly Report

To Sara.Doe@Austin.rr.com

Cc Sara.Doe@Austin.rr.com

Retention Policy 30 Day Delete - All Folders (30 days)

TN e . ) Expires 9/14/2022
(L) This item is expired.

Texas Charitable Bingo Division

CHARITABLE @ @ § -,;S' _

BINGO=::

r

Hi Sara,
Thank you for using the Bingo Service Portal.

The following Conductor Quarterly Report has been submitted for Lime Green
of Austin.

‘ + Quarterly Report for period of Year 2022 and Quarter 2 for License Number
100001.

* You have elected to pay the amount of $20.63 On-line using texas.gov. Thank
you for using this option. If you canceled or do not complete the payment process

you will need to mail in a check for this amount prior to the due date.

You can use the Bingo Service Portal to track or review the status of this Conductor
Quarterly Report.

Thank You,

Charitable Bingo Operations Division

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 26 of 48



Payment Receipt Confirmation

email:

When you successfully submit the payment, the Texas.gov will automatically send a Payment Receipt
Confirmation email to the BSP user’s email address. This email is in addition to the email confirmation of a
successfully submitted Bingo Quarterly Report mentioned above.

If you do not receive the Payment Receipt Confirmation email, please check your junk or spam folders.

Keep the Payment Receipt Confirmation email for your records.

Payment Receipt Confirmation email example:

Fri =

- 2300 P A

Sara Doe <=Sara.DoedcEcESaustim rrnoacorrm ==

J A1

Fuvwcl: Bimgo Serwvice Portal Receipt

o Banks, Alice
Retenticon Polic IO Day
(G This item is expired.
wou replied to this Mmessaqge on SS9 2022 SoO T Sba
If there are problermms with how this message is displayed. click here to wiew it in a welb broww

Delete - Al Folders S0 daws

Ser.

DO MNOT click links or open attachments unless you expect them firom the sender and know the content is safe.

Formwarded message —————
Froerms <o ggb‘@w)
Dave: Thua, PMay S, 2022 at 2013 AN
Subiect: Bingo Service Portal Receint
To:

Payrment Rel::eipt Confirrrlation

R i = i S CesCemad e Fon e e

Tramnsactiom S W rmm s my

AT T
ST Io. 89
STFro. a9

Bingo Sernvice Fortal Paymment
Texas gow Price

Custormer Inforrmatiomn
SRS TorTre T ManTee

Local Referaence 1D
Receipt Date

Receipt T irme

Linme Sreaem

IS2CB M TFEe3I292119
A2

MO 1324 AN CIDT

Paymemnt inforrm aticom
Payrrmrenyt W wiEee

OSSO T NI e

Oarcher 1Dy

Ealling MNanme

Electromic <irveckc
[=2="a]

SE68A43I22T6
Lime Sreaen

EBillimg Imformmatiom

Eilling Address AZE Nlain St Bldg A Saite 123
Billing City, State San Antonio, T

EZnPrPostal Code FEFOZ

oty s

P amee INDusrms k-es SA2A 2N >R

This receipt has been emailed to the address bheelower.
Ermvail Address Sara.DOoe GO AUSTIinm .. rr. oo

How to file a Bingo Quarterly Report
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Step 5: How to verify that the Bingo Quarterly Report has been successfully submitted (aka filed)

e To verify that the Bingo Quarterly Report has been submitted to the Division, click on the Organization
Information tab.

Conductor Applications
FORED 41 Conduner Lo
FORMID 14 Rapuw Temgunwy

FORMID §0 Cordcsr vt
Temporary-on-Demand

FORMD 17 Licwrand Concuems
FORMD 1 Noefaton of Dwt

FILE QUARTERLY REPORTS
FORMID 64 Quarwy Ragort
FORMID 129 Cwrtabe Dutrd
Unflad FORMED 60 Quarry

# e 0e)
Unflad FORED 129 Owrnat
N G ey

Organization Information

Oganzaten Lowes Toe Repuy Condocnr
Topa Norde 10000000001 P Nt 1234
Ogwmees e Lime Green Inc
Barwn Pow 5121231234 W 5121231235
Ogengaton Addwm 123 Main St Bldg A Surte 123
O Autin TX 78702 Gty Travis
Ogaraason Wbany

Cotact N Sar2 Do Contact Pore Nmber  Contat ol Addwme S3r3 DochAwstin.rr.com

fonprefe Ogranon Ton Patandd  Owrando 'ioe Faderyl Erpoye 9 100000001 Set Vendkr 19 10000000001
Grog Dargton G v Grog Baergten tumde
R

RolOfam e B Tl Dvecion Fon

Ucense  Koglcations Berg Dawed od Under Rview  Tovgony Lowwes Iommation. v Aot llwon Qavwdy Rpoi g Condow Oweable Dmbutions  Owvtable Dubunon Reguwmwts  Opersing Caotal st

facen
Lorm Lowns Dpon | Lowse e | Package Set | Dt before

Pt Nty Lewm Tie Uorwfred  Lewwe Sata  Admamata Wokd Loem Oan Dere e Oate | hend D Comrdy Ut
100001 Conducs (X Aoa ko N INCRETHAN 440 ORIVOR?  SMMR W “

Note: Reprinting of a license can only be done by the Bingo Chalrperson and Operators

Welcome
Sara Doe

Mome Logout

NOTE: Mok 0w 7o ovn added s 2 0 0w popusn by ot e
Torrs ind Condistry Py Sutemet

How to file a Bingo Quarterly Report
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e Click the Quarterly Report Filings tab.

1. The Quarterly Reports Being Processed box only displays on the day that the Quarterly Report is
Submitted. After 24-hours, the Quarterly Report is moved into the Quarterly Reports Filings box.

2. The Quarterly Report Filings box displays all Quarterly Reports that were submitted more than 24-
hours ago.

CHARITABLE 0 0§ 9% Bingo Service Portal o7
Welcome Mome Logout
B‘ Nco SaraDoe

T Orpucration tformutnn (R NI

Conductor Applications
T ENERES Organization Information
A RS rpeciation Losme e Ragulyr Condvater
Twpayw Nember 10000000001 n Smber 1234
#e WeseLime Green Inc
Temporary-on-Demand Bustes Mone 5121231234 Pl
wpiton Addrest 122 Main St Bldg A Sutte 123
& Austin TX 8702
FORED 17 Ucensed Conduct qancation Webube
FORMID 18 NotAcaten of Dat

s S3ra Doe 5! More hrto piact Eaad Adbem S3r3 DocAustinT.com

Non-proft Organcation Hioe Fraternd nertg e Foderdl Eogloywr 10 100000001 Teums Yender 10 10000000001
nuwmumvmmms PR R
L 3 Total Oficers Fooe " T N —— =
< st
)

[T AphOatent beng Extered and Under Revew Terporary Lieears Infrnaton Indntn Kivwrt Loaxn Quartredy Keports Hngy Candurtr Orartatie D-dutent Ourtadtie Ontris i Pegar trvants Operatng Copt Lt

Quarterly Reports Besng Processed Last 12 Quarterly Reports
Fhog Dute Uoese Type of foe Due For Aemount due for B
Perot fobmited | lam  |Regent Bogect R e L Poyment Dt
‘ . XN 4200 1001 Onges ¥ 5428 Sars Doe Perdng Tpmet
Quarterly Regorts Filings "
Mg | Lcose Type of Fecoved WNH« Bt Ferts  Yotd Ove Per
Perod | fum Retm  Oute Prize Fee Due  Pre Fee P wt  Iscome Ta At fepet  Totel Pud
‘ () | 00 Ame o o nul e e e 1
8 001 1001 Orged  AMNR IR
. un ded L2VNN ] W% W (T 20
I VR N % % (T W
. nded 1 M8 M8 M8 w0
LI W0 M8 MM (T 2 .
. v 8.
L 0.0 .0 a0 v
"2
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To print a copy of the submitted Bingo Quarterly Report, click the printer icon.

Ucense Applications Being Entered and Under Review Temporary Licenses Information Individuals Account Balances Quarterly Reports Filings
Quarterly Reports Being Processed Last 12 Quarte
Filing Date | License Typeof | FeeDueFor[ Amount due for this ‘
Period | Submitted | Num |Report Report Signed By Payment Status | | 1,050
20223 08/04/2022 1001 Original 958,25 958.25 Sara Doe Pending Payment
900
Quarterly Reports Filings 750
License Type of Recdved | Total Prize Fee Rent|  Rental Total Due For
Num Retum Prize Fee Due| Prize Fee Paid Due/ Income| Tax Amt Report Total Paid 600 |
B 20221 1001 Original  4/20/2022 270.00 270,00 270.00 0,00 270.00 270,00 450
M 20214 1001 Amended 1/21/2022 247.50 247.50 247.50 0.00 247.50 247.50

e PLEASE NOTE: If your Bingo Quarterly Report is NOT displayed in the Quarterly Report Filings tab, your

Bingo Quarterly Report has not been submitted!

¢ If you do not see the desired Bingo Quarterly Report, please see the “How to retrieve a saved report
that has not been submitted” instructions located under Miscellaneous Items at the end of this

document.

How to file a Bingo Quarterly Report

If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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Step 6: Locating FORMID 129 - Charitable Distributions Details for Conductor and Unit Member

e C(lick the Organization Information tab.

k¥ Bingo Service Portal

o
AT,
4

CHARITABLE O @ &

INGO

s A — r—

Conductor Applications
FORMID 11 Conductor License.
FORMID 16 Reguiar Temporary

Organization Information
Organiz. Reguiar Conductor

10000000001 Pin Number 12345

-:Lime Green Inc
Temporary-on-Demand

FORMID 17 Ucensed Condkucto
FORMID 18 Notfication of Dat.

- 1000  Conductor Bannual Active/Active N A $25,000 OR LESS 04/30/2024 S/24/2022 3/28/2022 621
Note: Reprinting of a license can only be done by the Bingo Chairperson and Operators

Welcome Home Logout
Sara Doe

FILE QUARTERLY REPORTS jor-p e Fraternal Owne Texas Vendor 1D 10000000001

FORMID 68 Quarterly Report VFig v Group Exempti
FORMID 129 Charitable Distrib. >
Unffiled FORMID 68 Quarterty
s 2 s Toral Officers From o Total Directors From

Charabl

s License Applications Being Entered and Under Reveew Ucenses Account Balances Quarterly Reports Flings Conductor Chartable Distributions
Reneval
License Ucense Expire | Uicerse Print | Package Sert | Darys before
Print | Number | Uicense Type Uscense Penod Ucense Status Administrative Hold | Uicense Class Date Date Date Renewal Due | Currently in Urst

NOTE: Make sure you have added this ste 1o allow Popups for your browser
Terms and Conditions: [Privacy Statement

e Inthe menu on the left side of the screen, click on FORMID 129 Charitable Distributions, under FILE

QUARTERLY REPORTS.

Conductor Applications
FORMID 11 Conductor License...
FORMID 16 Regular Temporary

Temporary-on-Demand

FORMID 17 Licensed Conducto...
FORMID 18 Notification of Dat...

FILE QUARTERLY REPORTS
FORMID 68 Quarterily Report

FORMID 129 Charitable Distrib... —

UuUnfiled FORMID 68 Quarterihy ...

No Saved Reports -
Unfiled FORMID 129 Charitabl...
No data to display =

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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Step 7: How to file FORMID 129 - Charitable Distributions Details for Conductor and Unit Member

All Conductors must complete and submit FORMID 129 - Charitable Distributions Details for Conductor and Unit
Member with each quarterly report.

¢ Information must be entered into the following fields: Date; Distribution Recipient; Check Number; and

Classifications

e After entering all charitable distributions made during the quarter, click the Calculate Totals for
Distributions button to populate the classifications totals line at the bottom of the page.

of Charitable Distributions.

e |f more lines are needed to record charitable distributions activities, click the Add More Distribution Rows

button.

e PLEASE NOTE: Conductors that have no charitable distributions to make are still required to submit

FORMID 129.

Note: "S

> Return

Taxpayer

* Date

ave Report” is used to save this Quarterly Report and allow
To Organization Detal [ Save Report [ Check For Errors ) Completed Submit
Information

5 10000000001 Organization Name Lime Green Austin

123 MainStBldg ASuite 123

) Addre P tate TX Zip 78702
;“1' Quarter [2 V] l

& Calculate Totals for Distributions

Q Add More Distribution Detail Rows

* Check
* Distribution Reciplent Number

BEEEEE

Y 6 B G G

& & & &
(cllclcdclcdc

0 & 8 8
CEEE

t Charitable Destnbuitons Report

Qassification of Chanitable Distributions
Current Amount Charitable (a

Future Amount Charitable

v you to come back and continue the application at a later time.

@& can

(b)

How to file a Bingo Quarterly Report
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Filing Period:

e The BSP will automatically display the year and the quarter for the current year and quarter. If you are
filing for a previous quarter, you will have to manually enter the year and quarter.

Amending FORMID 129 - Charitable Distributions Details for Conductor and Unit Member:

e How to file an amendment:
o The amendment and the original FORMID 129 are filed using the same steps listed above.
o Toamend, verify the correct year and quarter of the filing period.

Year|2022 *Quarter|2V]

4/ Cilulate Totals for Distrbutions ‘ [ Add More Distribution Detail Rows ‘

* Check ‘

*Date * Distribution Recipient Number

e & [0 0

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 33 of 48



Print Charitable Distributions Details for Conductor and Unit Members button:

To print the completed Charitable Distributions Details for Conductor and Unit Members form, click the
Print Charitable Distributions Report button.

Note: "Save Report" is used to save this Quarterly Report and allow you to come back and continue the application at a later time.
[ Return To Organization Detail [ Save Report [ Check For Errors [ Completed Submit G Cancel
Taxpayer Information

Taxpayer Number 10000000001 Organization Name Lime Green Austin
Mailing Address 123 Main 5tBldg ASuite 123
City Austin StateTX  Zip 78702
Contact Name Sara Doe Contact Phone Contact Fax

* Year | 2022 * Quarter

/ Calculate Totals for Distributions | |3 Add More Distribution Detail Rows

= Check | Classification of Charitable Distributions |

* Date * Distribution Recipient Number Current Amount Charitable (a)| Future Amount Charitable (b)
nm/ddfyyyy  ED
nm/dd/yyyy %
nm/ddfyyyy  ED
mm/ddfyyyy GO
mm,'dd y %
nm/ddfyyyy GO
mmydd y %
nm/ddfyyyy  ED
nm/ddfyyyy  ED
nm/dd, y E?%)
mm/ddfyyyy GO
mmy/dd y Eaa
nm/ddfyyyy GO
nm/ddfyyyy
mmy/dd/yyyy %

0.00] 0.00]

& Print Charitable Distribuitons Report | -

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 34 of 48



e When you click the Print Charitable Distributions Report button, a print preview will appear.

To print the document, click the printer icon on the top right.

e To close the PDF, Select the X mark on the upper right-hand corner on the PDF screen.

e PLEASE NOTE:
o If FORMID129 is printed before the totals are calculated, the classifications totals and the Total

Charitable Distributions will read $0.00.
o Clicking the Print Charitable Distributions Report button does not submit (aka file) FORMID 129 -

Charitable Distribution Details for Conductor and Unit Member.

CHARITABLE 2 ¢ §

-

BSP - On-Line Entry,

‘Ncoaa.‘, haritable Bingo Operations Division
o9 . yaata g " i
- A &N Charitable Distributions Details For Conductor and Unit Member
License Organization Name Filing Period Quarter
1001 Lime Green Bingo - Austin 2022 2
CHARITABLE DISTRIBUTIONS SUMMARY
Date Distribution Recipient Check Number Current Amount Charitable | Future Amount Charitable
Classification Totals I $0.00 $0.00

‘ Total Charitable Distributions [$0.00

How to file a Bingo Quarterly Report
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How to save your Charitable Distributions Details for Conductor and Unit Member information:

Save Report:

e When you have finished entering all required Charitable Distributions Details for Conductor and Unit

Member information, or if you want to stop entering and complete FORMID 129 later, you must click Save
Report. If you do not “Save Report” you may lose any unsaved data when BSP times out after 10 minutes

of inactivity.

e PLEASE NOTE: Saving your report does not automatically submit the Charitable Distributions Details for

Conductor and Unit Member to the Division. Save your charitable distribution information often!

Note: "Save Report” is useddg caye

L:_‘l Save Report

Taxpayer Number 10000000001 Organization Name Lime Green Austin
Mailing Address 123 Main StBldg ASuite 123

\&) Return To Organization Detail

Taxpayer Information

City Austin StateTX  21p 78702
Contact Name Sara Doe Contact Phone Contact Fax
Yer (2022 *Quater[2V]

J// Calculate Totals for Distributions j Add More Distribubon Detail Rows |

Is Quarterly Report and allow you to come back and continue the application at a later time.
tj Check For Errors d Completed Submit Q Cancel

(lassification of Charitable Distributions

* Check
* Date * Distribution Recipient Number Current Amount Charitable (a) Future Amount Charitable (b)
@
0}
How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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How to SUBMIT (aka file) the Charitable Distributions Details for Conductor and Unit Member:

e When you have completed entry of all information into the Charitable Distributions Details for Conductor
and Unit Members form, and it is confirmed correct, you are ready to submit it to the Division. Click the
Completed Submit command at the top of the BSP screen.

Contact Name Sara Doe

* Year | 2022

Taxpayer Number 10000000001 Qrganization Name Lime Green Austin
Mailing Address 123 MainStBldgASuite 123

State TX  Zip 78702

Contact Phone Contact Fax

* Date
06/30/2022
06/30/2022

sm/dd
mmy oaryyyy

Note: "Save Report” is used to save this Quarterly Report and allow you to come back and continue the application at a later

& Return To Organization Detail [ Save Report [ Check For Errors % @ cancel

Taxpayer Information

* Quarter
/) Caculate Totals for Distributions ] [3 Add More Distribution Detail Rows
* Check _ Classification of Charitable Distributions
|* Distribution Recipient Number Current Amount Charitable (a)]  Future Amount Charitable (b)|
Education Scholarship- John Doe 159 500
Education Scholarship -Sally Ann 160 500 1000,00

How to file a Bingo Quarterly Report
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e Clicking the Completed Submit command, opens the Submit Report screen.
e C(Click Submit Report to Submit the Charitable Distribution Details Report to the Division.

m Cancel

Taxpayer In

Taxpayer Number 10000000001 Organizaton Name Lime Green Austin
Maling Address 123 Main St Bldg A Suite 123
Oty Austin State TX 2078702

Contact Name Sara Doe Contact Phone Contact Fax

You are submitting a Charitable Distribution Details Report for

Year 2022
Quarter 2

Press the 'Submit Report” to complete the process.

MNOTE: Make sure you have added this site to allow popups for your browser
Terms and Conditions |Privacy Statement

e When you click Submit Report, the BSP will automatically send a confirmation email to the BSP user. Keep
confirmation email for your records.

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 38 of 48



Charitable Distributions Details for Conductor and Unit Member email confirmation example:

From: bingo-no-reply @lottery.state.tx.us <bingo-no-reply@lottery.state.tx.us>

Sent: Tuesday, September 13, 2022 1:43 PM

To: Sara Doe <Sara.Doe@Austin.rr.com=

Subject: Bingo Service Portal Confirmation for submission of Charitable Distributions Details for Conductor and Unit Member

Texas Charitable Bingo Division

CHARHABLE B 6' '

BINGO:

TEFXZAS LOTTERY (O ®MomsmsaN

Hi Sara,
Thank you for using the Bingo Service Portal.

The following Charitable Distributions Details for Conductor and Unit Member has been

submitted for Lime Green Inc.

_ +« Charitable Distribution Details for period of Year 2022 and Quarter 2 for License
Number 100001.

You can use the Bingo Service Portal to track or review the status of this Charitable

Distributions Details for Conductor and Unit Member.

Thank You,

Charitable Bingo Operations Division

How to file a Bingo Quarterly Report If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299. Page 39 of 48



How to verify that the Charitable Distributions Details for Conductor and Unit Member has been successfully
submitted (aka filed):

e To verify that the Bingo Charitable Distribution Details for Conductor and Unit Member has been submitted
to the Division, click on the Organization Information tab.

CHARTTABLE 0'9',0 Bingo Service Portal a4
B ‘ “co l Welcome  Home Logout

Sara Doe
EJ:L.....LM-_,) Organtzation Irdormation

Conductor Applications
i SRR Organization Information
RMID 16 Ragir To " .

,,,,,
e Lime Green Inc
Temporary-on-Demand s

FORMID 17 Liceosed Conduct
NN 1 o %
" J d ey . . 100000001 10000000001
FILE QUARTERLY REPORTS : it R i
FORMID $8 Cuitarly Repint o

License Appicanans Bemy freeved and Under Review

Temparwy Licemas Inhirmation InNvaan Account Raavces Quartery Ragorn Finge Conduow Oartadle [».’*.‘-/.-'n (Rantadie Datrowos Pagarements Opentng Captal Ut
)
Faran s
Lcanse Liconse Dxpen | Ucenme Prnt | Paciage Sert Dy befors
Pt Nt e T Lcwons Pwrod L St Adrrat ve W e Oun () Date (0 Recowal Dus | Currpetly n Unet
- Barru s Atiee/ Actve n 4 4 VXD
Note: Reprinting of a icense can only be done by the Bingo Chalrperson and Operators

NOTE: Mk surs you Nove d&ded I 520 19 low papupt for your deowam
Termi and Condtont Privacy Ratement

e C(lick the Conductor Charitable Distributions tab.

1. The filing period, license number, current amount charitable and future amount charitable
distribution amounts will be displayed.
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2. To print a copy of the submitted Charitable Distributions Details for Conductor and Unit Member,
click the printer icon.

e PLEASE NOTE: If your Conductor Charitable Distributions Details for Conductor and Unit Member is NOT
displayed in the Conductor Charitable Distribution tab, your Charitable Distributions for Conductor and
Unit Member has not been submitted! If you cannot see your Charitable Distributions Details for
Conductor and Unit Member, please see “How to retrieve a saved report that has not been submitted”
instructions located under Miscellaneous Items at the end of this document.

m Organization Information

How to file a Bingo Quarterly Report

Organization Information

Organization License Type Regular Conductor
Taxpayer Number 10000000001 Number 12345
Organization Name | ime Green Inc
Business Phone 5121231234  FAX
Organization Address 123 Main St Bldg A Suite 123

Gty Austin TX 78702 County Travis
Organization Website
Contact Name Sara Doe Contact Phone Number Contact E-mall Address Sara.Doe@Austin.rr.com
Non-profit Organization Type Veteran Ownership Type Federal Employer ID 100000001 Texas Vendor ID 10000000001
Group Exemption Fig v Group Exemption Number 12345
S501c
Total Officers From 8 To 8 Total Directors From 1 To 1
« Temporary Licenses Information Individuals Account Balances Quarterly Reports Filings Conductor Charitable Distributions
Print* | Filing Period |License Num Current Amount Charitable (a) Future Amount Charitable (b)
20222 [ 1000 389.70 3,567.39
20221 1000 1,000.00 2,463.63
L 20214 1000 425.95 2,744.78

If you have questions on How to file a Bingo Quarterly Report, please contact the Education Section at 512-344-5299.
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Step 8: Logout of the BSP

e Logout is on the upper right-hand corner on the screen.

e Select Logout to exit the BSP.

Welcome
Sara Doe

& -

Home Logout

1

How to file a Bingo Quarterly Report
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Miscellaneous Items:

How to retrieve a saved report that has not been submitted (aka filed):

e Go to the Organization Information tab.

e Go to the Quarterly Reports menu and click on the desired report. Reports are in a Year: 20XX QTR: X

format.

Lrnffiled

FORMID 18

Coorrvcluncitaor A perlicatioms
FORMID 11 Conductor Licemse.
FORMID 16 Regular Temporanry

T = rw s ey — o ry— e rwnanrmad

FORPMID A7 Licenseaed Conducto.
rMotificaton of Dat

FILE QIJARTERILY REPCORTS
FORMID S8 Quarkerly Report
FORMMIC 129 Chanitable istrib

FORMID S8 Quarteriy ...

[l wesr: 2ZO0ZZ Otr: 2 — - - . i
B e s02s e = Licemse Applications Being Emtered and Undes Rewvicw
[l wear: 2022 Qtr: =
@l wear: Zozz Qs S T

Bl | LRl ) Sl Tl T i Joes Erint Mumber | License Type License Pericd License o
'r-ij_t ear: 2022 Ot 2 - Bian sl P - B
[l weor: Zoz2z Qter: 3 MNote: Reprimntimng of a license camn only be done B
(@l wesr: 2022 Ot S
Ml wear: Zozz QOtr: S

O rganizaticon Informaatiom

rrag-armnizaticom Tnformysatiomn

Orrganization License Type FRegular Conduckor
Taxpay=r MNMumbe=r
Organization MName
Busimess Phone
Orgamization Address
iy
COrgamization Website

Cornvtact MNamee

Mon-profit Organization Tyee
Group Exermpticn Elg

SOLc?

Total Officers Fromm

How to file a Bingo Quarterly Report

FILE QUARTERLY REPORTS

FORMID 68 Quarterly Report
FORMID 129 Charitable Distrib...
Unfiled FORMID 68 Quarterly ...

il Year: 2022 Qtr: 2

W Year: 2022 Otr: 3
Unfiled FORMID 129 Charitabl...

No data to display

4
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How to delete a saved but not submitted Quarterly Report:

1. Before deleting a report, verify that the submitted (aka filed) quarterly report for the current or amended

guarter appears in the Quarterly Reports Filings tab.

—)

License Applications Being Entered and Under Review

Quarterly Reports Filings

| Filing Period |
20221
20214
20213
20212
20211
20204
20203
20202
20201
201%4
20193
20192

K

3
'

K

%
F

O O ¢

§
¢

K

o

License
Num

100001
100001
100001
100001

100001
100001
100001
100001
100001
100001

100001
100001

I Type Of
|Report

Original
Original
Original
Original
Original
Amended
Amended
Amended
Original
Original
Amended
Original

Rental Tax Due |

0.00

0.00
0.00

0.00
0.00
0.00
0.00
0.00
0.00

Individuals

Rental Tax Paid

Account Balances

To

Quarterly Reports Filings

Last 12 Quarterly Reports

1.0

0.8

0.6

0.4

0.2

0.0

20221 20214 20213

PLEASE NOTE: If a quarterly report is not listed here, it has not been submitted (aka filed).
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2. Toview saved but no

t submitted quarterly reports, click the Organization Information tab.

LT LR DR T

‘Bingo Service Portal

Welcome
SaraDoe

ettt sion JUARTRTTRNIIL st st 1112

)

Conductor Applications
1ORE0 11 Condur Liome Organization Information
FORMD 16 Rl 3 Crgaintion Lomse Tipe Regul Conducter
T Mamber 10000000001 e Mamber 22222
gt Lime Green Inc
Temporary-on-Demand Bunress ore 5121231738 X
Ovgton Addes 122 Main 52 8idg A Sue 123
OO pustin TX 7872 Courty Travs
1OSM0 17 Licerwed Conduct (romiten Wetste
0 1 s ¢ O Contct Name S3r3 Doe Contact Phone Mmber  Contact [ ol Adpess S3r2. Doo@Aumtinr.com
Nongeolt Ongaeiaton Type Pt Owoendp Ty Fedendl gy [ Soon Werdr 10 10000000001
FILE QUARTERLY si
FORMID 64 Quarterly Regort Grop Dergton 1y ¥ Coonp Demgtion Nvter 008
1ORMD 129 Ohartatle Db wav
Uil FORMID 64 Quatey
o 9 Regos RAOfomfon % kdOnconfes B
Urfind FORMD 19 Chartatd Is x i . P P (TrmmrE. : Coy ; o,
0 4t 0 gy Uceme * Aplcatons beng Erdeed Togory Lomses vt vy Aot Beeesy  Quirtey ey Condutey Oartabde Ontrintirs

Forowd
Lewse Lienme Exgwe | Loese Pt Package Sent | Oy beore
et Namber Loone Type Uceowe P Lomie b Admeatntve kS Loenme s Onte Ote Dot Reewal Due Cunensly h Unt

] 1001 Conduchr Bn NDw/Atwe N ASHBOOORLESS OO W W A

Note: Reprinting of a lcense can only b done by the Bingo Chairperson and Operators

NOTE: Mok e o have i the e 1o s g b s browser
Torma g (ondton [y Ratemet
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3. Click the trash can icon next to the quarterly report you want to delete.
o Click Yes to delete or Cancel to keep.

FILE QUARTERLY REPORTS

FORMIC 62 Quarterly Report
FORMID 129 Charitable Distrib...
Unfiled FORMID 628 Quarterly ...

W vear: 2022 Qtr: 2
MW Year: 2022 Qtr: 3
MW Year: 2022 Qtr: 3

- Wl Year: 2022 Otr: 3
Unfiled FORMID 129 Charitabl. . .

W vear: 2022 Qtr: 2

Delete Quarterly Reports

Are you sure you want to delete
Yeaar: 2022 Qur: 37

Wes Cancel |
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The purpose of the Cancel button:

The Cancel command displayed below allows the user to exit the quarterly report screen and does not save the
data entry.

Bingo Service Portal o

Welcome Home Logout
Sara Doe

MNote: "Save Report” is used to save this Quarterly Report and allow you to come back and continue the application at a later time.
(3 Return To Organization Detail [E] Save Report [ Save and Continue (G Cancel

BSP data entry: Your Session Has Expired: I
The screen will time-out after 10 minutes of user inactivity. All unsaved data may be lost.

The message you will see is:

Your Session Has Expired

No additional information is available.

To avoid losing your unsaved data before you complete and submit a quarterly report or other form, please save
your data often.
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How to file a Bingo Quarterly Report

If you have any questions, comments, or suggestions
about how to use BSP or about this user manual,
please contact the Education Section of the
Charitable Bingo Operations Division

by email to bingo.services@lottery.state.tx.us

or call 512-344-5299.
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