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DEFINITIONS

Bylaws are a standing set of rules governing the regulation of an organization’s
internal affairs.

A constitution is the set of fundamental principles according to which an
organization is governed.

Articles of Incorporation are documents that set forth the basic terms
and purposes of an organization and are the official recognition by the Texas
Secretary of State.

A Certificate of Formation is a document filed with the Texas Secretary
of State, to create a nonprofit corporation under the provisions of the Texas
Business Organization Code (BOC).

Nonprofit organization means an unincorporated association or a corporation
that is incorporated or holds a certificate of authority under Chapter 22 of the
BOC. The organization

A)   may not distribute any of its income to its members, officers, or governing
body, other than as reasonable compensation for services.

B)  must have obtained tax exempt status under Section 501(c), Internal Revenue
Code of 1986.
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INTRODUCTION – A GUIDE FOR VOLUNTEER EMS PROVIDERS

To qualify as a VOLUNTEER EMERGENCY
MEDICAL SERVICES PROVIDER:

Bingo Enabling Act §2001.101 (a)(6): A Volunteer Emergency Medical Services
Provider that has existed in this state for at least three years.

Your organization has decided it wants to conduct bingo to fund a charitable
purpose, and needs to be licensed to legally operate. Listed below are a few
questions to consider before your organization begins the application process:

1.  Is your organization a nonprofit unincorporated association or corporation?

2.  Is the conduct of bingo legal in the municipality, county or justice precinct
where your organization has its primary business office? If not, you may

be able to play in an adjacent county where bingo is legal. Check the

adjacent counties.

3.  Has your organization been established in the state of Texas for at least
three years?

If you answer “ NO” to any of these questions, your organization is not currently
qualified for a license to conduct charitable bingo.

If you answer “ YES” to all of the questions, proceed with your application and
utilize this guide to assist you in the process.
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ORGANIZED IN TEXAS FOR THREE YEARS

The applicant must have been established in Texas for at least three years. The
applicant must submit documentation that reflects the applicant’ s name and
Texas address. The documents must either be dated at least three years prior
to the application date or establish that the organization was founded more than
3 years ago.

Submit one of the following:

1.  A copy of a listing in a publication such as a national roster or newspaper article
if not affiliated with a state or national organization) naming the organization.

Or

2. A letter to the applicant from a government agency.

DEMONSTRATION OF PROGRESS

The applicant must demonstrate significant progress made toward the accomplishment
of its purposes during the 24 months preceding the date of application.

Submit the following:

A Call List which shows the type of incident and location for the 12-month
period prior to the date the application submission date.

ORGANIZATION’ S MEMBERS AS OPERATORS

The applicant may appoint only the organization’s members to serve as operators.

Submit the following:

A current membership list with all officers and directors noted. The membership
list will be compared to the persons listed on the application to confirm that
only members have been named as operators.
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CRIMINAL HISTORY INVESTIGATION

The applicant must ensure that none of the organization’s officers, directors and
operators have been convicted in any jurisdiction of a gambling or gambling-related
offense; and have not been convicted of a criminal fraud offense, with the exception
of a criminal fraud offense that is a Class C misdemeanor.

The Commission will compare the names of the officers and directors included in the
documents to the application to ensure all officers and directors have been disclosed. 
A criminal history check on all officers, directors and operators will occur.

Any officer, director, or operator listed on the application not meeting the criminal
history background requirement must resign before a license may be issued.

The guidelines and factors used by the Charitable Bingo Operations Division related
to bingo workers can be found at: http:// www.txbingo.org/ export/ sites/ bingo/
Documents/ Guidelines_ for_Current_Licensees_ Registered_Workers_and_ 
Applicants. pdf.

Submit one of the following:

1. A signed copy of the applicant organization’s organizing instruments, including
any bylaws, constitution, charter, and articles of incorporation that list the
officer and director positions.

Or

2.  If officers and/ or directors are not listed in organizing instruments, a current
membership list identifying officers and directors.

Or

3. If officer and/ or director positions are unfilled, a statement signed by an officer
indicating which positions are vacant. 
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LICENSE APPLICATION REQUIREMENTS

Submit the following:

1. The most recent copy of IRS Form 990 if the organization is required to file it
with the IRS. Indicate on application (FORMID 1, Item 12) if organization is not
required to fileForm 990.

2. A signed copy of the applicant organization’s organizing instruments,  
including bylaws, constitution, charter, and articles of incorporation.

3. Proof that the organization is in good standing with the Texas Secretary of
State (SOS). The Commission will request additional documentation from
the applicant if unable to validate good standing directly with the SOS.

This documentation may include a copy of “Tax Clearance Letter for Reinstatement” 
from the Texas State Comptroller of Public Accounts and a stamped, filed copy
of an “Application for Reinstatement” from the SOS.

REQUIRED TRAINING

The Bingo Chairperson is required to take the On-Line Bingo Training located in
the Bingo Service Portal: https:// bsc.txbingo.org/.

All members involved in the conduct of Bingo are highly encouraged to complete
the online training.



6

REQUIRED FORMS

1. Application for an Original License to Conduct Bingo FORMID 1 (Part 1)

2. Application for an Original License to Conduct Bingo Supplement FORMID 7

3. Add Individuals to a License to Conduct Bingo FORMID 2

4. Bond Information (Submit one of the following)

a. Assignment of Security for a License to Conduct Bingo FORMID 3

Assignment of an account, such as Certificates of Deposit/ Savings, for
the specified amount to the Texas Lottery Commission.)

b. Surety Bond for a License to Conduct Bingo FORMID 4 (Provide a bond
from an authorized agent.)

c. Cash Bond (Send a check or money order payable to “TX State Comptroller”.)

d. U.S. Treasury Bonds (No form isavailable, must besubmitted with application.)

e. Letters of Credit (No form is available, must be submitted with application.)

SUPPLEMENTAL FORMS

1.  Application for Registry of Bingo Workers FORMID 46: (This form must be
completed by a person that will be involved with the conduct of bingo as an
operator, manager, cashier, usher, caller, salespersons, bookkeeper, or Bingo
Chairperson for an annual license holder.)

2.  Add Designated Member to Conductor License FORMID 62: (This form must be
submitted by a licensed authorized organization or applicant for a license to
conduct bingo to designate an individual as a member of their organization for the
purposes of conducting bingo.)

3.  Verification by Parent for Charitable Organization Conductor FORMID 110:  

This form must be submitted by an organization applying for a license to
conduct charitable bingo in Texas that is a subordinate organization to a
parent organization. The form will verify that the subordinate organization is
in good standing with the parent organization and whether the subordinate
organization is covered under the 501(c) group exemption letter issued by the
Internal Revenue Service (IRS) to the parent organization.)

4.  Return of Organization Exempt From Income Tax IRS Form 990: (This form is
used by tax-exempt organizations and nonexempt charitable trusts, to provide
the IRS with the information required by section 6033.)
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All forms, except for IRS forms, are available on the Texas Charitable
Bingo Operations Division website at: www.txbingo.org .  

Once the website is open, click on “ Forms.” 

You can search for forms by using Search function or Type of license.

Please note that application processing time depends upon several variables, 
including the completeness and accuracy of the application and whether
required supplemental documentation is provided or not.
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A FINAL-QUICK CHECKLIST

Ensure that all forms, fees, and documentation are submitted with the application
package.

Submit Now:

1.  Application for an Original License to Conduct Bingo FORMID 1. Do not leave
any item blank. If an item does not apply, enter “ N/ A.”  

2. Add Individuals to a License to Conduct Bingo FORMID 2. 

3. Application for Registry of Bingo Workers FORMID 46.  

4. Copy of the Bingo Training Certificate. 

5. All applicable Organizational documents ( Charter, members list, bylaws etc).  

May submit now or when notified:

1. Application for an Original License to Conduct Bingo Supplement FORMID 7

2.  Bond – Submit a check made payable to “ Texas State Comptroller” or
Assignment of Security for a License to Conduct Bingo FORMID 3 or Surety

Bond for a License to Conduct Bingo FORMID 4 for the amount calculated. 
The original surety bond must be mailed to our office signed by two officers
of the organization.

3.  Add Individuals to a License to Conduct Bingo FORMID 2 to designate a
bookkeeper and operators if they have not been submitted previously. These
positions require a worker registry badge.

Please see Texas Administrative Code Rule 402.420 for additional reference aide. 
https:// texas-sos.appianportalsgov.com/ rules-and-meetings

Ensure all required documentation is submitted.

ImportAgent
https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=03%2F20%2F2025&recordId=216225
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APPENDIX

The documents included below are presented as examples only and may not represent

a complete list of acceptable documentation. Please check the appropriate agency

website or contact the appropriate individuals for the latest version of any form and/

or any potential equivalent, acceptable documentation not represented here.

EXAMPLE 1 - Nonprofit Bylaws/ Constitution

Bylaws are your organization’ s internal affairs guidebook. Your Bylaws establish

procedures for holding elections, organizing meetings, quorum requirements, 
membership structure ( if needed) and other essential operations of your nonprofit. 

Your Bylaws serve as your organizational manual and will help guide you through
the orderly operation of your organization.

BYLAWS OF WXYZ COUNTY VOLUNTEER E.M.S. INC. 
AMENDED IN THEIR ENTIRETY
A NONPROFIT CORPORATION

Article I. Offices

Section 1.  Principal Office

The principal office of the Corporation in the state of Texas shall be located
at 1234 Austin Street, Xxxx, Wxyz County, Texas 70000. The Board may
change the location of the offices of the Corporation. 

Section 2. Registered Office and Registered Agent

The Corporation will maintain a registered office and registered agent in Texas.  
The registered office may, but need not, be identical with the Corporation’s
principal office in Texas. The Board may change the registered office and the
registered agent as permitted in the Texas Business Corporations Code. 

Article II. Members

Section 1. Members
The Corporation shall have members... 

Section 2. Voting Rights
Each member in good standing...

Section 3. Resignation and Termination of Members
Any member may resign from the Corporation by...
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Article III. Meetings of Members

Section 1. Annual Membership Meeting
The Board of Directors will hold an annual meeting of members at...

Section 2. Monthly Business Meetings
Business Meetings shall be held on the second Tuesday of each month...

Section 3. Special Meeting
Special meetings of the members may be called by the President, the Board
of Directors...

Section 4. Place of Meeting
The Board of Directors may designate any place, within the state of Texas...

Section 5. Notice of Meeting
Written or printed notice stating the place, day and hours of any meeting
of members...

Section 6. Eligibility to Vote at Members’ Meetings
A member in good standing is entitled to vote at a meeting of the members
of the Corporation.

Article IV. Board of Directors

Section 1. Management of Corporation
The Board of Directors will manage corporate affairs.

Section 2. Number, Qualifications, and Tenure of Directors
The number of Directors will be five ( 5). Directors do not need to be members
of the Corporation.

Section 3. Nominating Directors
The Board of Directors shall appoint a nominating/ election committee...

Section 4. Electing Directors
The nominating/ voting committee shall hold early voting...

Section 5. Vacancies
The Board of Directors will fill any vacancy in the Board of Directors...

Section 6. Annual Meeting
The annual meeting of the Board of Directors may be held...

Section 7. Regular Meetings
The Board of Directors may provide for regular meetings by resolution stating
the time and place of such meetings.

Section 8. Special Meetings
Special Board of Directors meetings may be called by, or at the request of...
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Section 9. Notice
Written or printed notice of any special meeting of the Board of Directors...

Section 10. Quorum
A majority of the number of directors then in office constitutes a quorum...

Section 11. Duties of Directors
Directors will discharge their duties, including any duties as committee members...

Section 12. Delegating Duties
Directors may select advisors and delegate duties and responsibilities to them
such as...

Section 13. Interested Directors
Contracts or transactions between directors, officers, or members who have...

Section 14. Actions of the Board of Directors
The members will try to act by consensus. However, if a consensus is not...

Section 15. Compensation
Directors may not receive salaries for their services.

Section 16. Informal Action by Board of Directors
Any action required by law to be taken at a meeting of the Board of Directors...

Section 17. Removing Directors
The Board of Directors may vote to remove a director at any time only for...

Article V. Officers

Section 1. Officers
The Corporation’s officers will be a President, a Vice President, a Secretary, 
and a Treasurer.

Section 2. Election and Term of Office
The Officers of the Board of Directors shall be elected by the...

Section 3. Removal of Officers
Any officer elected or appointed may be removed by the Board of Directors whenever...

Section 4. Vacancies
The Board of Directors may select and appoint a person to fill a vacancy in
any office for the unexpired portion of the officer’ s term.

Section 5. President
The President shall be the chief executive officer of the Corporation.

Section 6. Vice President
When the President is absent, cannot act, or refuses to act, the Vice President
will perform the President’s duties...
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Section 7. Treasurer
The Treasurer or his/ her designee will...

Section 8. Secretary
The Secretary or his/ her designee will...

Section 9. Executive Director
The Board of Directors shall appoint an Executive Director for the Corporation.

Article VI. Committees

Section 1. Committees of Board of Directors
The Board of Directors, by resolution adopted by a majority of the Board of
Directors in office...

Section 2. Other Committees
Other committees not having and exercising the authority of the Board of Directors...

Section 3. Term of Office
Each member of a committee shall continue as a member of the committee until...

Section 4. Chairman
One member of each committee shall be appointed Chairman of the Committee...

Section 5. Vacancies
Vacancies in the membership of any committee may be filled by appointments
made in the same manner as provided in the case of the original appointments.

Section 6. Quorum
Unless otherwise provided in the resolution of the Board of Directors...

Section 7. Rules
Each committee may adopt rules for its own government...

Article VII. Contracts, Checks, Deposits, and Funds

Section 1. Contracts
The Board of Directors may authorize any officer or officer’s agent...

Section 2. Checks and Drafts
All checks, drafts or orders for the payment of money...

Section 3. Deposits
All funds of the Corporation shall be deposited...

Section 4. Gifts
The Board of Directors or the Executive Director may accept on behalf of...
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Article VIII. Books and Records

Section 1. Books and Records
The Corporation shall keep correct and complete books and records of account...

Article IX. Fiscal Year

Section 1. Fiscal Year
The fiscal year of the Corporation shall begin on the first day of January and end
on the last day in December in each year.

Article X. Seal

Section 1. Seal
The Board of Directors shall provide a Corporate Seal, which shall be in the
form of a circle and shall have inscribed thereon the name of the Corporation
and the words “ Wxyz County Emergency Medical Services, Inc.”

Article XI. Waiver of Notice

Section 1. Signed Waiver of Notice
Whenever any notice is required by law or under these Bylaws, a written waiver
signed by...

Section 2. Waiving Notice by Attendance

A person’s attendance at a meeting constitutes...

Article XII. Special Procedures Concerning Meetings

Section 1. Meeting by Telephone
The Board of Directors, and any committee of the Corporation, may hold a
meeting by telephone conference-call procedures.

Section 2. Decision without Meeting
Any decision required or permitted to be made at a meeting of the members...

Article XIII. Amendments To Bylaws

Section 1. Amending Bylaws
These Bylaws may only be altered, amended, or repealed by...

Article XIV. Miscellaneous Provisions

Section 1. Construction of Bylaws
These Bylaws will be construed under Texas law.
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Section 2. Legal Construction
To the greatest extent possible, these Bylaws shall be construed to confirm
to all legal requirements and all requirements for obtaining and maintaining
all tax exemptions that may be available to non-profit corporations.

Presented for adoption by these members of the bylaws committee on
20 .

Adopted at the General Membership Meeting of the Corporation held on
20 , after being read at three consecutive scheduled regular

meetings on , 20 ; , 20 ; and , 20 .

President Secretary
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EXAMPLE 2 - Government Agency Letter
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EXAMPLE 3 - Call List

2017-05-17 16:02:37   <Dispatch EMS> 

BOX: 074-04 CALL: GSW/ STAB ADDR: 1309 SHORE RD PL: UNIT: IV745 M55 FS52 INFO: USE
THE REAR OF THE HOME...ARMED GUARD.ACCIDENTALLY SHOT HIMSELF IN THE KNEE
DATE: 05-17-17 TIME: 16:02:34 ID: 171371779

2017-05-17 15:09:42   <Dispatch EMS>  

BOX: 012-11 CALL: ASLT W/ INJ NOT DANGEROUS ADDR: 232 ENDSLEIGH AV PL: UNIT: A746
FS52 INFO: COMPL GRANDSON WAS BEAT UP BY SEVERAL SUBJ DATE: 05-17-17 TIME: 
15:09:38 ID: 171371675

2017-05-17 15:00:55   <Dispatch EMS> 

BOX: 007-01 CALL: UNCONS, EFFECTIVE BREATH ADDR: 8620 KELSO DR PL: UNIT: M746 FS52
INFO: GOLDEN RING COOP...FPTHAS PASSED OUT DATE: 05-17-17TIME: 15:00:52ID: 171371658

2017- 05-17 14:37:51   <Dispatch EMS> 

BOX: 021-01 CALL: NON- URGENT ASSIST REQUEST ADDR: 201 LARKSPUR LA PL: UNIT: E211
IV745 FS52 INFO: MOBILE HOME PARK, PEEPERMINT WOODS ...F SAT DOWN ON THE FLOOR
INTHE SHOWER ROOM AND CAN NOT GET UP DATE: 05-17-17TIME: 14:37:49 ID: 171371577

2017- 05-17 14:20:18   <Dispatch EMS> 

BOX: 012-06 CALL: TRBR- W/ DIFF SPEAKING ADDR: 711 HIGHVILLA RD PL: UNIT: M746 FS52
INFO: OREMS ES NURSES OFFICE; 9YOF PT HAVING TRBR, USED INHALER ALREADY AND
WAS TOLD BY DOCTOR NOT TO USE IT AGAIN, MOTHER IS AT LOC DATE: 05-17-17 TIME:
14:20:16 ID: 171371588

2017- 05-17 14:02:42   <Dispatch EMS> 

BOX: 007-17 CALL: SEIZ PT STILL SEIZING EPI ADDR: 1BRETT CT APT 113 PL: UNIT: M746 FS52
INFO: COMPL GRANDSON ISHAVING ASEIZURE DATE: 05-17-17TIME: 14:02:40ID: 171371558

2017- 05-17 13:45:52   <Dispatch EMS> 

BOX: 012-09 CALL: TROUBLE BREATHING ADDR: 9913 BIRD RIVER RD PL: UNIT: M746 FS52
INFO: FATHER IS HAVING TRBR DATE: 05-17-17 TIME: 13:45:47 ID: 171371530
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EXAMPLE 4 - IRS Form 990
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EXAMPLE 4 - IRS Form 990 (cont’d.)
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EXAMPLE 4 - IRS Form 990 (cont’d.)
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EXAMPLE 4 - IRS Form 990 (cont’d.)
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EXAMPLE 5 - Letter of Good Standing
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EXAMPLE 6 - Application for Reinstatement
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EXAMPLE 7 - Tax Clearance Letter



For assistance:

1-800-BINGO77

1-800-246-4677)

txbingo.org

bingo.services@lottery.state.tx.us


